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School District Mission 
By fostering student success in a relevant and challenging 

learning community, the Mission of the Aliquippa School District 

is to create productive citizens for a global society. 
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800 21St Street 
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Phone: 724-857-7550 

Fax: 724-857-7565 

 

A’Frica T. Sheppard  .......................................................................................  Principal 

Robert Motte .............................................................................. Assistant Principal 

Cassandra August ..................................................................... School Counselor 

Jessica Judy ....................................................................................... School Nurse 

Lakesha Cobb ......................................................................................... Secretary 

Karma Jackson ...................................................................................... . Secretary 

 

 

 

 

 

 

 

 

 

 

 

 

Important—Important—Important—Important 

In case of a NUCLEAR EMERGENCY at SHIPPINGPORT your child will be 
transported to: 

Independence Middle School 

Bethel Park School District 

2807 Bethel Church Road 

Bethel Park, PA 15102
 

 

 



ALIQUIPPA SCHOOL DISTRICT VISION STATEMENT 
The Aliquippa School District will provide an education that will empower every 

student to graduate while achieving proficiency or above. 

We will maintain: 

 

 A school where staff, parents and community work together to improve 

student achievement. 

 A school community that respects diversity. 

 A highly qualified staff delivering quality instruction with high expectations 

for all students. 

 

Staff development will provide teachers with the best practices to enhance 

student achievement. 

 

A standard based curriculum is developed and implemented that ensures 

proficiency or above for all students. 

 

With these accomplishments, combined with the day-to-day efforts of our 

teaching staff, we will strive to achieve at high levels. Together, we can make 

good things happen in Aliquippa. 

 

ALIQUIPPA SCHOOL DISTRICT LITERACY MISSION 
Success begins with high expectations. The Literacy Mission of the Aliquippa School 

District is to take the potential students have to achieve extraordinary literacy gains 

and make that potential manifest a reality for all students. 

 

SCHOOL WIDE POSITIVE BEHAVIOR PLAN  
The mission of the Aliquippa School District's School Wide Positive Behavior Plan 

is to establish clear guidelines for academic and social behavior and use discipline in 

a positive, supportive, logical, and consistent manner. 

The principles of focus, responsibility, respect, inspiration, education, and 

success are foundational beliefs that should motivate all interactions within our 

community. To that end, this systematic school wide positive behavior plan that 

creates a welcoming climate that is physically and psychologically safe will remind 

our children to always STRIVE.  

 

 
 

 

 



ACCEPTABLE USE POLICY 
Common Sense Acceptable Use Policy for Aliquippa School District Technology 

Users Introduction 
 

The Children's Internet Protection Act (CIPA) requires schools to establish 

Internet Safety guidelines for the appropriate use of computer networks. The 

Aliquippa School District makes available to trained staff and students the global 

resources of the Internet, as well as the computer resources of our local area 

network. Through technology resources, educators and students can communicate 

with others, share resources, search databases, and retrieve useful information. A 

student account is provided at no charge to the School District for Internet use, and 

are bound by the Acceptable Use Policy. 

The Internet is to be used for educational purposes only. In accordance 

with the Children's Internet Protection Act (CIPA), the Aliquippa School District 

will take all measures to: 

 

1. prevent the district's network access to or the transmission of 

inappropriate information via the Internet, electronic mail, digital folders 

or other forms of electronic communications; 

2. prevent unauthorized access or inappropriate online activity; 

3. protect against online disclosure, use or sharing of student personal 

information; 

4. provide Internet safety education to all students. 

 Aliquippa School District takes reasonable steps to ensure that students do not 

have access to potentially harmful content. The district utilizes a content filter that 

monitors and blocks potentially harmful content such as pornography, child 

pornography, sexual acts, obscene material or other materials deemed as harmful 

to minors. The district may override this protection for a student if it wrongly blocked 

legitimate educational sites. 

The Aliquippa technology staff monitors student use of the Internet by 

checking history if there is reasonable cause for concern, and/or direct supervision 

to ensure that the network is for instructional and educational purposes. In addition, 

the district maintains reasonable precautions to prevent "hacking" or sabotage of 

the network's confidential information. These precautions include firewalls, password 

policies, data encryption where possible, and security monitoring. 

The District provides instruction to students for appropriate use of the Internet 

including, but not limited to, net-etiquette, online behavior, cyber bullying 

awareness, social networking safety and other privacy or security issues. 

Aliquippa School District, even with the above precautions, cannot 

guarantee that a student or a staff member will not abuse the system or gain 

access to inappropriate material. 

 

Pete Carbone, Ed. D., Superintendent 

Tina R. Genes, President, Aliquippa School Board 

A’Frica T. Sheppard, Elementary School Principal 



2019-2020 Daily Time Schedule 

8:10 a.m. ............................................ Teacher Sign-In and Professional Learning Time 

8:15 a.m. ......................................................... Students Permitted to Enter the Building 

8:35 a.m. .............................................................................................................. Tardy Bell 

8:15 - 8:45 a.m. ............................................................................. Breakfast (Grades K-6) 

8:50 a.m. ................................................................................................. Announcements  

3:05 p.m. ......................................................................................................... Warning Bell 

3:10 p.m. ................................................................................................... Student Pick-up 

3:15 p.m. ......................................................................................................... Bus Dismissal 

3:30 p.m. ................................................................................................ Teacher Sign-Out 

Lunches 

10:30 a.m.-11:00 a.m. ............................................................................. Grades K and 1 

11:05 a.m.-11:35 a.m.. ............................................................................ Grades 2 and 3 

11:40 a.m.-12:10 p.m. .......................................................................................... Grade 4 

12:15 p.m.-12:45 p.m.  ........................................................................................  Grade 5 

12:50 p.m.-1:20 p.m.  ........................................................................................... Grade 6 

2 Hour Delay 

8:10 a.m. ............................................ Teacher Sign-In and Professional Learning Time 

Student Entrance .............................................................................................. 10:15 a.m. 

Homeroom  .................................................................................. 10:15 a.m. - 10:25 a.m. 

 

The regular schedule will resume at 10:30 a.m. on a 2-hour delay day along with 

the lunch periods.  

 

Breakfast will not be served on days where there is a 2-hour delay. 



NINE WEEKS’ CALENDAR 
 

First Nine Weeks  Tuesday, August 27 - Wednesday, October 30, 2019 

Progress Reports  Friday, September 27, 2019                          

Report Cards  Wednesday, November 6, 2019 

 

Second Nine Weeks Thursday, October 31, 2019 - Wednesday, January 22, 2020 

Progress Reports  Monday, December 9, 2019                           

Report Cards  Wednesday, January 29, 2020 

 

Third Nine Weeks  Thursday, January 23 - Friday, March 27, 2020 

Progress Reports  Tuesday, February 25, 2020                           

Report Cards  Friday, April 3, 2020 

 

Fourth Nine Weeks  Monday, March 30 - Thursday, June 4, 2020    

Progress Reports  Monday, May 4, 2020 (subject to change due to testing) 

Report Cards  Thursday, June 4, 2020 

 

FACULTY 
 

Kindergarten     Grade 1 

201 Amber Green    205 Jennifer Fogg 

202 Jaime Hildebrand    207 Jennie Guenther 

203 Amy DiBenedetto    208 Danaysia Hall 

204 Brittanee Lay    210 Sherry Shroads 

206 Gina Battaglini    211 Kim Burbage 

 

Grade 2      Grade 3 

209 Jessica DeMatteis    227 Gary Stumpf 

215 Andrea Mowad    228 Erica George 

217 Patricia Pettis    321 Courtney Clendennen 

226 Tracey White    326 Pam Owen 

229 Lindsay Soltis    330 Michelle Sebastian 

 

Grade 4      Grade 5 

313 Heather Davis    302 Lori Mills 

315 Tracy Diamond    303 Kirstin Pilotti 

314 Staci Pratchenko    305 Maya Henderson 

312 Nicole Cheuvront    306 Laurel Michele 

 

 

 



Grade 6        

234 Robert Signorelli 

235 Elaine Verostek 

236 Mrryce Smith 

237 Will Sebastian 

 

Special Subjects and Student Support Services  

107 Laura Propst - Art  

108 Julie Ceccarelli - Primary Life Skills Support Teacher 

109 Alicia Cersosimo - Music 

110 Stacy Giesler - Primary Autistic Support Teacher 

111 Ross Marshall - Band                

112 Robert McFadden - Physical Education              

113 Courtnie Rodgers - Library 

143 Michele Lugowski - Technology Education 

170 Jessica Judy - School Nurse              

178  Western Pennsylvania Psychiatric Care 

2nd  Cassandra August - Counselor (x 2011) 

219 Nicole Lodovico - Grades 1 and 2 Learning Support Teacher 

225 Megan Ciccarelli - Speech and Language Therapist 

233 Lisa Eperesi - Sixth Grade Learning Support Teacher 

323 Renee Tecza - Fourth Grade Learning Support Teacher 

327 Jenny Hanson - Speech and Language Therapist 

307 Aileen Brown - Third Grade Learning Support Teacher  

304 Marianne Miller - Fifth Grade Learning Support Teacher 

301 Renee Bufalini - Federal Programs Coordinator 

329 Brittaney Berbach - Intermediate Autistic Support Teacher 

331 Shannon Rinestine - Intermediate Life Skills Support Teacher 

   

Support Staff

Saima Aziz 

Tamia Patrick 

Tammy Hines 

Liz Lay 

Betty Smith 

Jamia Harvey  

HONOR ROLL  
1. All B's in five-period per week subjects or maintain a "B" average in these 

subjects. An "A" grade will balance a "C" grade. No student with a "D" 

grade is eligible for recognition. 

2. A student in grades 1-6 cannot achieve an "F" in Special Subjects. 

 

DISTINGUISHED HONOR ROLL REQUIREMENTS  
1. All "A's" in five periods per week subjects. 

2. A student in grades 1-6 cannot achieve an "F" in Special Subjects. 

 

 

 



HONOR ROLL REGULATIONS 
1. An incomplete grade keeps a student from any honor roll. 

2. Honor rolls are due in to principal's office the day after the report cards are 

distributed. 
3. The final honor roll for the year should be determined from the Final nine-

week grades. 

4. The final honor roll is due when records are turned in at the end of the 

school year. 

PRESIDENTIAL AWARDS CEREMONY-GRADE 6 
At the end of the school year, there may be a grade 6 awards ceremony. Students who 

achieve distinguished honor roll for the first three grading periods and have no 

disciplinary referrals the whole school year will receive the President's Award for 

Educational Excellence. Students who achieve distinguished honor roll and/or honor roll 

for the first three grading periods and have no disciplinary referrals the whole school 

year will receive the President's Award for Educational Achievement. 

 

COUNSELING SERVICES 
Aliquippa Elementary School Counseling Services are provided to all children, 

kindergarten through grades six. The School Counselor depending on the student, 

situation or need, works with students both individually and in small groups. 

Classroom teachers and the counselor work cooperatively through classroom 

observation, consultation, sharing information and cooperating on referrals for 

students with special needs. 

Consulting with parents is also an important part of the service. Some of the 

counseling activities include consulting with parents regarding their children, 

providing parent meetings for special purposes such as test interpretation, pre-school 

orientation, and providing programs for parents of children with specific needs. 

 

GRADING 
 

Grade Average 

A (90-100) B (80-89) C (70-79) D (60-69) E (45-59) 

All Special Subjects will be Pass or Fail 

 

At the mid-point of each nine-week grading period, progress reports are given. At 

that time a parent, can scheduled conference to discuss and plan strategies to 

solve academic and/or social problems. 

 

 
 

 

 

 



ATTENDANCE POLICY  
Purpose  

The Board recognizes that attendance is an important factor in educational 

success, and supports a comprehensive approach to identify and address 

attendance issues. 

  

Authority  

Attendance shall be required of all students during the days and hours that 

school is in session, except that authorized district staff may excuse a student for 

temporary absences upon receipt of satisfactory evidence of mental, physical, or 

other urgent reasons that may reasonably cause the student's absence.  

The Board shall establish and enforce attendance requirements, in 

accordance with applicable laws and regulations, Board policy and administrative 

regulations.  

  

Definitions  

Compulsory school age shall mean the period of a child's life from the time 

the child's parents/guardians elect to have the child enter school, and which shall 

be no later than eight (8) years of age until the child reaches seventeen (17) years 

of age. The term does not include a child who holds a certificate of graduation 

from a regularly accredited, licensed, registered or approved high school.  

  Habitually truant shall mean six (6) or more school days of unexcused 

absences during the current school year by a child subject to compulsory school 

attendance.  

  Truant shall mean having incurred three (3) or more school days of 

unexcused absences during the current school year by a child subject to 

compulsory school attendance.  

  

Person in parental relation shall mean a: 

1. Custodial biological or adoptive parent. 

2. Noncustodial biological or adoptive parent. 

3. Guardian of the person of a child. 

4. Person with whom a child lives and who is acting in a parental role of a 

child. 

This definition shall not include any county agency or person acting as an 

agent of the county agency in the jurisdiction of a dependent child as defined by 

law.  

School-based or community-based attendance improvement program shall 

mean a program designed to improve school attendance by seeking to identify 

and address the underlying reasons for a child's absences. The term may include an 

educational assignment in an alternative education program, provided the 

program does not include a program for disruptive youth established pursuant to 

Article XIX-C of the Pennsylvania Public School Code.  



  

Delegation of Responsibility 

The Superintendent or designee shall annually notify students, 

parents/guardians, staff and 

  

1. local children and youth agency 

2. local Magisterial District Judges  

  

about the district’s attendance policy by publishing such policy in student 

handbooks, newsletters, district website and other 

efficient communication methods.  

  

The Superintendent or designee, in coordination with the 

  

1. building principal, 

2. home and school visitor, 

  

shall be responsible for the implementation and enforcement of this policy. 

  

The Superintendent or designee shall develop administrative regulations for the 

attendance of students which: 

1. Govern the maintenance of attendance records in accordance with 

law.   

2. Detail the process for submission of requests and excuses for student 

absences. 

3. Detail the process for written notices, School Attendance Improvement 

Conferences, School Attendance Improvement Plans, and referrals to a 

school-based or community-based attendance improvement program, 

the local children and youth agency, or the appropriate judge.   

4. Ensure that students legally absent have an opportunity to make up work. 

Guidelines  

Compulsory School Attendance Requirements 

All students of compulsory school age who reside in the district shall be 

subject to the compulsory school attendance requirements.  

A student shall be considered in attendance if present at any place where 

school is in session by authority of the Board; the student is receiving approved 

tutorial instruction, or health or therapeutic services; the student is engaged in an 

approved and properly supervised independent study, work-study or career 

education program; or the student is receiving approved homebound instruction.  

The following students shall be excused from the requirements of attendance at 

district schools, upon request and with the required approval: 



1. On certification by a physician or submission of other satisfactory 

evidence and on approval of the Department of Education, children who 

are unable to attend school or apply themselves to study for mental, 

physical or other reasons that preclude regular attendance.  

2. Students enrolled in nonpublic or private schools in which the subjects and 

activities prescribed by law are taught.  

3. Students attending college who are also enrolled part-time in district 

schools.  

4. Students attending a home education program or private tutoring in 

accordance with law. 

5. Students fifteen (15) or sixteen (16) years of age whose enrollment in 

private trade or business schools has been approved.  

6. Students fifteen (15) years of age, and fourteen (14) years of age who 

have completed the highest elementary grade, engaged in farm work or 

private domestic service under duly issued permits.  

7. Students sixteen (16) years of age regularly employed during the school 

session and holding a lawfully issued employment certificate.  

Excused/Lawful Absence 

For purposes of this policy, the following conditions or situations constitute 

reasonable cause for absence from school: 

1. Illness, including if a student is dismissed by designated district staff during 

school hours for health-related reasons.  

2. Obtaining professional health care or therapy service rendered by a 

licensed practitioner of the healing arts in any state, commonwealth or 

territory. 

3. Quarantine. 

4. Family emergency. 

5. Recovery from accident.  

6. Required court attendance. 

7. Death in family. 

8. Participation in a project sponsored by a statewide or countywide 4-H, 

FFA or combined 4-H and FFA group, upon prior written request.  

9. Observance of a religious holiday observed by bona fide religious group, 

upon prior written parental request.  

10. Nonschool-sponsored educational tours or trips, if the following conditions 

are met:  

a. The parent/guardian submits a written request for excusal prior to 

the absence. 

b. The student's participation has been approved by the 

Superintendent or designee. 

c. The adult directing and supervising the tour or trip is acceptable to 

the parents/guardians and the Superintendent. 

  



11. College or postsecondary institution visit, with prior approval.  

12. Other urgent reasons. Urgent reasons shall be strictly construed and do 

not permit irregular attendance.  

The district may limit the number and duration of  

1. nonschool-sponsored educational tours or trips 

2. college or postsecondary institution visits 

for which excused absences may be granted to a student during the school year. 

  

Temporary Excusals - 

  

The following students may be temporarily excused from the requirements of 

attendance at district schools: 

1. Students receiving tutorial instruction in a field not offered in the district's 

curricula from a properly qualified tutor approved by the Superintendent, 

when the excusal does not interfere with the student's regular program of 

studies. 

2. Students participating in a religious instruction program, if the following 

conditions are met:  

a. The parent/guardian submits a written request for excusal. The 

request shall identify and describe the instruction, and the dates 

and hours of instruction. 

b. The student shall not miss more than thirty-six (36) hours per school 

year in order to attend classes for religious instruction. 

c. Following each absence, the parent/guardian shall submit a 

statement attesting that the student attended the instruction, and 

the dates and hours of attendance.  

3. School age children unable to attend school upon recommendation of 

the school physician and a psychiatrist or school psychologist, or both, 

and with approval of the Secretary of Education.  

Parental Notice of Absence - 

Absences shall be treated as unlawful until the district receives a written 

excuse explaining the absence, to be submitted within three (3) days of the 

absence. 

  A maximum of ten (10) days of cumulative lawful absences verified by 

parental written notification shall be permitted during a school year. All absences 

beyond ten (10) cumulative days shall require an excuse from a 

licensed practitioner of the healing arts. 

  

Unexcused/Unlawful Absence 

For purposes of this policy, absences which do not meet the criteria indicated 

above shall be considered an unexcused/unlawful absence.  

  



An out-of-school suspension may not be considered an unexcused absence.  

  

Parental Notification -  

District staff shall provide notice to the person in parental relation upon each 

incident of unexcused absence. 

  

Enforcement of Compulsory Attendance Requirements 

Student is Truant -  

When a student has been absent for three (3) days during the current school year 

without a lawful excuse, district staff shall provide notice to the person in parental 

relation who resides in the same household as the student within ten (10) school 

days of the student's third unexcused absence.  

  

The notice shall:  

1. Be in the mode and language of communication preferred by the person 

in parental relation; 

2. Include a description of the consequences if the student becomes 

habitually truant; and  

3. When transmitted to a person who is not the biological or adoptive 

parent, also be provided to the child's biological or adoptive parent, if the 

parent's mailing address is on file with the school and the parent is not 

precluded from receiving the information by court order. 

The notice may include the offer of a School Attendance Improvement 

Conference.  

  

If the student incurs additional unexcused absences after issuance of the 

notice and a School Attendance Improvement Conference was not previously 

held, district staff shall offer a School Attendance Improvement Conference.  

  

School Attendance Improvement Conference - 

  

District staff shall notify the person in parental relation in writing and by 

telephone of the date and time of the School Attendance Improvement 

Conference.  

  The purpose of the School Attendance Improvement Conference is to 

examine the student's absences and reasons for the absences in an effort to 

improve attendance with or without additional services.  

The following individuals shall be invited to the School Attendance Improvement 

Conference:  

1. The student. 

2. The student's person in parental relation. 



3. Other individuals identified by the person in parental relation who may be 

a resource. 

4. Appropriate school personnel. 

5. Recommended service providers. 

Neither the student nor the person in parental relation shall be required to 

participate, and the School Attendance Improvement Conference shall occur 

even if the person in parental relation declines to participate or fails to attend the 

scheduled conference.  

  The outcome of the School Attendance Improvement Conference shall be 

documented in a written School Attendance Improvement Plan. The Plan shall be 

retained in the student's file. A copy of the Plan shall be provided to the person in 

parental relation, the student and appropriate district staff.  

The district may not take further legal action to address unexcused absences 

until after the date of the scheduled School Attendance Improvement Conference 

has passed.  

  

Student is Habitually Truant -  

When a student under fifteen (15) years of age is habitually truant, district staff:  

1. Shall refer the student to: 

a. A school-based or community-based attendance improvement 

program; or 

b. The local children and youth agency. 

2. May file a citation in the office of the appropriate judge against the 

person in parental relation who resides in the same household as the 

student.  

When a student fifteen (15) years of age or older is habitually truant, district staff 

shall:  

1. Refer the student to a school-based or community-based attendance 

improvement program; or 

2. File a citation in the office of the appropriate judge against the student or 

the person in parental relation who resides in the same household as the 

student. 

District staff may refer a student who is fifteen (15) years of age or older to the 

local children and youth agency, if the student continues to incur additional 

unexcused absences after being referred to a school-based or community-based 

attendance improvement program, or if the student refuses to participate in such 

program.  

  Regardless of age, when district staff refer a habitually truant student to the 

local children and youth agency or file a citation with the appropriate judge, 



district staff shall provide verification that the school held a School Attendance 

Improvement Conference.  

  

Filing a Citation -  

A citation shall be filed in the office of the appropriate judge whose 

jurisdiction includes the school in which the student is or should be enrolled.  

  Additional citations for subsequent violations of the compulsory school 

attendance requirements may only be filed against a student or person in parental 

relation in accordance with the specific provisions of the law.  

  

Special Needs and Accommodations 

  If a truant or habitually truant student may qualify as a student with a 

disability, and require special education services or accommodations, the Director 

of Special Education shall be notified and shall take action to address the student’s 

needs in accordance with applicable law, regulations and Board policy. 

  For students with disabilities who are truant or habitually truant, the 

appropriate team shall be notified and shall address the student’s needs in 

accordance with applicable law, regulations and Board policy. 

  

Discipline 

The district shall not expel or impose out-of-school suspension, disciplinary 

reassignment or transfer for truant behavior.  

 
This policy along with all other policies are available on the district’s website at 

http://www.quipsd.org/ASDPolicies.aspx. 

 

SNACKS 
Due to the excessive amounts of outside snacks (including but not limited to: Polar Pops, 

large bags of chips, and candy), we are prohibiting bringing them into school. If they are 

a part of your child’s lunch, we know the regular sized snacks will fit into a regular sized 

lunch tote or bag. 

 

HOT LUNCHES 
We certainly understand that students can forget their lunch.  If you must bring your 

child’s lunch to school, it can NOT be from any fast food restaurants. Lunches not 

meeting this criterion will not be accepted. 

 

FIELD TRIPS 
Individual teachers schedule field trips as part of the academic program. Students 

may be denied the opportunity to attend field trips based on poor attendance, 

discipline or academic effort. Administration and the teacher will make the decision. 

 

 

 

http://www.quipsd.org/ASDPolicies.aspx


BIRTHDAYS 
Birthdays will not be celebrated individually. Teachers now have the option to have 

group birthday celebrations. If a teacher chooses to do so, he/she will contact 

parents/guardians with details. 

 

INVITATIONS 
Invitations are not permitted to be distributed in school unless the entire class is being 

invited. Our goal is to foster a sense of community and family at Aliquippa Elementary 

School and instituting a no invitation policy helps to encourage that. 

 

TARDINESS 
 Tardiness is always one of the major problems in any school district, including 

the Aliquippa School District. The Aliquippa School District feels that habits of tardiness 

that are not corrected in the earlier years will continue to worsen and possibly 

become a major problem for the child in his/her adult life. Therefore, the following 

procedures have been established in an effort to   correct this problem. 

A student will be considered tardy to school if he/she does not report by 8:35 a.m. 

each morning. Students arriving after 8:35 a.m. should be accompanied by a 

parent/guardian have a written excuse from a doctor or other health caregiver. 

Accumulated tardy minutes will be totaled, and the time will be converted into 

days of truancy. 

 First tardy - Verbal warning 

 Second tardy - Verbal warning 

 Third tardy - A telephone call to the home from the Attendance 

Secretary 

 Fourth tardy - Verbal warning and a telephone call to the home. 

 Fifth tardy - Home Visit by School, if necessary, a referral to Children and 

Youth Services (CYS) will be made. This must then be documented. 

Note: After the fifth tardy, the process is repeated. A new cycle begins when the 

second semester starts on January 23, 2020. For truancy purposes, tardy minutes will 

be added up and converted to illegal days of absence. 

 

TIPS FOR PARENTS TO AVOID TRUANCY 
 Make education a family priority. 

 Emphasize the role education has in giving your child opportunities. 

 Ask questions about school each day. 

 Help your child with homework and read to your child each night. 

 Help your child to develop good study and work habits. 

 Schedule daily home study time. 

 Help with homework when needed. 

 Trouble with a particular subject can undermine a child's desire to attend 

school. Get your child help with subjects that pose difficulties. 

 Help your child identify a list of academic goals for the year. 



 Develop a phone-in policy with the school to check on your child's daily 

attendance, or have the person in charge of school attendance alert you 

about non-attendance. 

 Explain how dropouts have more trouble getting and keeping jobs and 

make half as much money as graduates. 

 Self-confidence is important. Recognize your child's achievements in both 

school and outside activities. 

 Meet with your child's teachers and other school personnel. They can 

provide important insights into the child's school performance and make 

suggestions for improvement. 

 Get to know your child's friends and classmates. They can have influence 

over your child's school performance. Lack of friends or problems with 

classmates can also affect school performance and desire to attend. 

 Learn to identify the symptoms of teenage drug and alcohol abuse. 

 Seek treatment for any drug or alcohol issues that your child may have. 

 Help your child develop an interest in extracurricular school activities such 

as sports, band, clubs, etc. 

 Get involved with the PTA or School Board. 

 

STUDENT RIGHTS AND RESPONSIBILITIES  

Students are the only reason schools exist. They are not the property of the school. All 

students are worthy human beings deserving respect and the best efforts of the school 

staff. Student rights must be vigorously respected and protected at all times. In turn, all 

students have certain obligations to be contributing participants in the learning 

process and to be good citizens within the school community. The basic rights and 

responsibilities of students at all levels include the following: 

 

ALL STUDENTS HAVE THESE RIGHTS:  

 To be safe. 

 To be respected as individuals. 

 To be treated fairly and without prejudice. 

 To learn without disturbance or distraction. 

 To have personal property respected and protected. 

 To express views and to be heard. 

 To be exposed to competent teachers and positive adult role models. 

 To be challenged with materials and instructional techniques commensurate 

with their abilities and learning styles. 

 To be free from harassment. 

 To learn in a drug-free, smoke-free and violence-free environment. 

 To be called what they choose (i.e., African American, Hispanic, Asian 

American, etc.) 

 To have access to appropriate grievance procedures. 

 

 

 



ALL STUDENTS HAVE THESE RESPONSIBILITIES  

 Treat others fairly and without prejudice. 

 Obey laws and comply with reasonable school rules. 

 Respect other people's rights, property and reputations. 

 Contribute to a positive and safe school environment. 

 Participate in their own learning (i.e., to strive to learn to the best of their 

abilities). 

 Respect and maintain school property. 

ALIOUIPPA SCHOOL DISTRICT'S DRESS AND GROOMING GUIDELINES  
Purpose  

 The Board recognizes that each student's mode of dress and grooming is a 

manifestation of personal style and individual preference.  

 The Board takes pride in the appearance of students. Student dress reflects 

the quality of the school, of their conduct, and of their school work. Students are 

expected to dress and groom themselves neatly in clothes that are suitable for 

school activities. Clothes should be worn in a manner which will not detract from the 

learning environment. 

  

Authority 

 The Board has the authority to impose limitations on students' dress in school. 

The Board will not interfere with the right of students and their parents/guardians to 

make decisions regarding their appearance, except when their choices disrupt the 

educational program of the schools or constitute a health or safety hazard. 

  Students may be required to wear certain types of clothing while participating 

in physical education classes, technical education, extracurricular activities, or other 

situations where special attire may be required to ensure the health or safety of the 

student.  

  

Delegation of Responsibility 

 The building principal or designee shall be responsible to monitor student dress 

and grooming, and to enforce Board policy and school rules governing student dress 

and grooming. 

  The Superintendent or designee shall ensure that all school rules implementing 

this policy impose only the minimum necessary restrictions on the exercise of the 

student's taste and individuality.  

  Staff members shall be instructed to demonstrate, by example, positive 

attitudes toward neatness, cleanliness, propriety, modesty, and good sense in attire 

and appearance. 

  

Guidelines  

 Personal appearance of students should not disrupt the educational process, 

call undue attention to the individual, violate federal, state or local health and 

obscenity laws, or affect the welfare and safety of the student or his/her classmates. 



  The following rules will apply to all students to assure an atmosphere of 

appropriate school dress: 

1. The faculty and administration shall have the right to question a student’s 

dress and take necessary action.  

2. Students are expected to wear clean and neat clothes. All necessary body 

parts must be covered. No frayed blue jeans or shirts, hats, scarves, 

sleeveless shirts, cut-offs, coats, gloves, headbands, shower caps or 

nonprescription sunglasses may be worn in the building. 

3. Clothing with obscene or vulgar language, emblems, badges or insignias 

that identify groups or gangs may not be worn.  

4. Tank tops, spaghetti strap tops, tube tops, halter-tops and mini-skirts are 

unacceptable. Tops exposing the chest, shoulder or bare midriff are not 

permitted. 

5. Proper undergarments must be worn at all times. 

6. T-shirts, mesh or see-through shirts are not permitted without a proper 

undergarment. Knit and/or spandex tights may only be worn under shorts, 

slacks, pants, skirts or other garments. 

7. Hair combs, hairnets and hair curlers are not permitted. 

8. No clothing or jewelry advertising drugs, alcohol, tobacco or with profanity 

will be permitted. 

9. During hot weather, shorts and culottes will be permitted; however, short 

type physical education shorts should not be worn. No bicycle or jogging 

shorts may be worn. 

10. Baggy pants that sag below the waistline are unacceptable. Belts are to 

be worn to prevent pants from sagging. 

11. Shorts, dresses and skirts must reach the middle finger tip length or three (3) 

inches above the knee. 

12. Bedroom slippers, shower shoes, thongs or flip flops are not permitted. 

 

 Violations of this policy shall be handled immediately through the cooperative 

efforts of the student, his/her parents/guardians, faculty and the administration. 

  

Continued infractions will result in further disciplinary consequences. 

 

This policy along with all other policies are available on the district’s website at 

http://www.quipsd.org/ASDPolicies.aspx. 

 

STUDENT DISCIPLINE  
 This policy is the result of a concerted effort on the part of the faculty and 

administration. This information has been prepared and presented so that it will be 

of great value in helping you to adjust to our school, and to become an integral 

part of it. 
 The ultimate purpose of education is to help each student become an 

effective citizen in a democracy. To develop and accept the responsibilities and 

obligations of good citizenship will help us to participate successfully in the world of 

http://www.quipsd.org/ASDPolicies.aspx


tomorrow. Remember that success in this school will be directly proportional to your 

efforts. 

 Every individual is entitled to courtesy and consideration in relationships with 

fellow students and with instructors. This should be mutual. Actions, which injure 

others, damage private or public property, impede or obstruct the learning process 

and/or operation of the school, are not characteristics of a mature, responsible 

citizen will not be tolerated. Anyone who engages in the actions described above 

will be subject to either school disciplinary action or legal action, or both. 

 The following are not allowed on school premises, school-sponsored 

transportation, or at school sponsored activities: smoking, possession, distributing, 

use or being under the influence of alcohol, narcotics, illegal drugs or chemical 

substances; possession of paraphernalia; possession of guns, knives, or any other 

objects which are classified as dangerous weapons; and gambling for money. 

 Other violations include insubordination; flagrant disrespect of faculty 

members or fellow students; theft or unauthorized use or possession of school 

property; vandalism; cursing or use of vulgar language; fighting or use of physical 

force to settle disagreements; highly disruptive or improper student behavior, is also 

considered a serious disciplinary problem. 

 Problems sometimes arise because students bring non-educational articles to 

school. Such items include, but are not limited to, such things as games, playing 

cards, tape players, radios, pagers/cell phones, etc. If they are brought to school, 

they will be taken away. The item will be returned to the parent only. Violations of 

the above regulations will subject a student to disciplinary action that could include 

suspension, and in severe cases expulsion. In addition, if a student through actions, 

behavior, dress appearance, or presence disrupts or can reasonably be expected 

to disrupt the educational process of the school, the student will be subject to school 

disciplinary action. 

 The Board acknowledges that conduct is closely related to learning; an 

effective instructional program requires a wholesome and orderly school 

environment, and the efficacy of the educational program is in part reflected in the 

behavior of students and employees. 

 Students disciplinary records will be kept on file until that student has 

graduated or officially been removed from the high school roster. 

 The Board shall require each student of this district to adhere to the rules and 

regulations established through the joint effort of the administration, teachers and 

students, and to submit to such disciplinary measures as are appropriately assigned 

for the infraction of those rules as are expressed in the Code of Behavior (Discipline 

Code). 

 The Superintendent shall make known rules and regulations for student 

conduct which carry out the purposes of this policy and are not arbitrary, but bear 

a reasonable relationship to the need to maintain a school environment conducive 

to learning; do not discriminate among students, or demean students; and do not 

violate any individual rights constitutionally guaranteed to students. 

 

 



DISCIPLINE CODE  
  NOTE: The administration reserves their right to handle each incident on an 

Individual basis. In some cases, charges could be filed. In order for the children of 

Aliquippa Elementary School to have equal opportunities to mature in the ethical, 

intellectual, creative, emotional, social, and physical areas of their lives, a positive 

learning environment must exist. The development of self-discipline and the 

acceptance of individual responsibility shall be stressed throughout the child's life. 

  A fair and consistent policy is an integral part of a sound educational system. 

This policy includes a code of conduct that delineates individual responsibilities, 

categorizes behavior, and provides for appropriate responses. 

 

We believe that the goals of such a code are to help us: 

1. Teach responsible behavior. 

2. Foster self- discipline. 

3. Insure the rights and the personal dignity of others. 

4. Generate a close working relationship between the home, school, and the 

community. 

5. Provide disciplinary options that are appropriate to misbehavior. 

6. Differentiate between minor and serious offenses. 

7. Protect and maintain public and private property. 

8. Comply with federal, state, and local laws. 

OVERALL PURPOSE OF THE POLICY: to align consequences for inappropriate 

behavior with consistent administrative action. 

 
One Day to Three Days Out of School Suspension (Including but not limited to): 

 Misuse of school property 

 Lying and/or cheating 

 Forgery of school documents 

 Use of profanity, displaying obscene materials, making obscene gestures. 

 Skipping a class 

 Leaving school or class without permission 

 Disrespect toward teachers, other school employees and/or peers, 

 Altering school documents (i.e. changing report card grade) 

 Truancy or other illegal absence 

 Insubordination 

 Gambling 

 Extortion 

 Bullying 

 Throwing food, drinks or other object 

 Contraband 

 Use of cellphone 

 

 

 



Three to Five Days Out of School Suspension (Including but not limited to): 

 Destruction of or defacing school or personal property will be prosecuted 

and the district will seek restitution. 

 Stealing, smoking, or use of tobacco products on school premises during 

school activities. 

 A fine of $50.00 will be assessed for each offense. Monies are payable to 

the Aliquippa School District. 

Five to Nine Days Out of School Suspension, ARB Hearing and/or Notification of 

Civil Authorities (Including but not limited to): 

 Use or possession of alcoholic beverages on school premises or during 

school activities. (See drug policy) 

 Use or possession of drugs or other controlled substance on school 

premises or during school activities (see drug policy) 

 Assault of school personnel 

 Carrying or use of weapons (concealed or exposed), see Weapons Policy 

 Pulling fire alarm 

 Trespassing 

 Arson 

 Inciting a riot 

 Sexual harassment 

 Racial or ethnic intimidation 

 Hazing 

 Overt threat to teacher or other school employee 

 Fighting (see policy on fighting) 

 

COUNSELING SERVICES 
School Guidance Counselor 

Aliquippa Elementary School Counseling Services are provided to all children, 

kindergarten through grades six. The School Counselor depending on the student, 

situation or need, works with students both individually and in small groups. 

Classroom teachers and the counselor work cooperatively through classroom 

observation, consultation, sharing information and cooperating on referrals for 

students with special needs. 

Consulting with parents is also an important part of the service. Some of the 

counseling activities include consulting with parents regarding their children, 

providing parent meetings for special purposes such as test interpretation, pre-school 

orientation, and providing programs for parents of children with specific needs. 

 

Positive Steps Wellness Center 
Positive Steps Wellness Center is an outpatient counseling service that is 

housed at Aliquippa Junior Senior High School and Elementary School in order to 

offer support for students attending Aliquippa and their families.   

 

Positive Steps offers a variety of services which include:  



 Individual outpatient counseling services for the students and their families 

 Various group therapy services.   

This service is available to students K-12, and is paid for through their 

insurance.  Positive Steps is able to accept both private insurance and medical 

assistance, so any child can be served.  Referrals can be made by either a member 

of the school staff, the parent/guardian and/or the student.   However, please be 

assured that no services will be conducted without the written consent from the 

student’s parent/guardian or the student if they are 14 or older.  Please note that all 

information regarding your child’s treatment will be kept in a private record that is 

kept locked and is accessible only to Positive Steps Staff who are treating your child 

or supervising your child’s treatment.  Not even the school staff will have access to 

these records. 

If you have any questions or concerns, please call Kelly Marchionda 724-857-

7500, extension 2278 anytime during school hours or leave a voicemail and 

someone from the Positive Steps Staff will return your call.  

 

BULLYING/CYBER BULLYING  
Purpose: The Board is committed to providing a safe, positive learning environment 

for district students. The Board recognizes that bullying creates an atmosphere of 

fear and intimidation, detracts from the safe environment necessary for student 

learning, and may lead to more serious violence. Therefore, the Board prohibits 

bullying by district students. 

 

Definitions: Bullying means an intentional electronic (including, but not limited to, 

social media), written, verbal, mental or physical act or series of acts directed at 

another student or students, which occurs in and/or outside a school setting, that is 

severe, persistent or pervasive and has the effect of doing any of the following: 

1. Substantial interference with a student’s education. 

2. Creation of a threatening and hostile learning environment. 

3. Substantial disruption of the orderly operation of the school. 

 

Bullying is characterized by the following three (3) criteria: 

1. It is intentional or deliberate aggressive behavior or harm doing, and 

2. It is carried out repeatedly over time, and 

3. It occurs within an interpersonal relationship where one or more students 

have the intent to intimidate or over power other student(s). 

Bullying, as defined in this policy, includes cyberbullying. School setting means in the 

school, on school grounds, in school vehicles, at a designated bus stop, in transit to 

and from school, or at any activity sponsored, supervised or sanctioned by the school. 

 

Authorities: The Board prohibits all forms of bullying by district students. 

 

The Board encourages students who have been bullied to promptly report such incidents 

to the building principal or designee. 



The Board directs that complaints of bullying shall be investigated promptly, and 

corrective action shall be taken when allegations are verified. Confidentiality of all parties 

shall be maintained, consistent with the district’s legal and investigative obligations. No 

reprisals or retaliation shall occur as a result of good faith reports of bullying. 

 

Delegation of Responsibility: Each student shall be responsible to respect the rights of 

others and to ensure an atmosphere that is conducive to learning and free from bullying. 

 

SC 1303.1-A: The Superintendent or designee shall develop administrative regulations to 

implement this policy. The Superintendent or designee shall ensure that this policy and 

administrative regulations are reviewed annually with staff, students, and families. The 

Superintendent or designee, in cooperation with other appropriate administrators, shall 

review this policy every three (3) years and recommend necessary revisions to the Board. 

 

District administration shall annually provide the following information with the Safe School 

Report: 

1. Board’s Bullying Policy.  

2. Report of bullying incidents. 

3. Information on the development and implementation of any research-based 

bullying prevention, intervention or education programs. 

CONSEQUENCES FOR VIOLATIONS 
SC 1303.1-A Title 22 Sec. 12.3 Pol. 218 

A student who violates this policy shall be subject to appropriate disciplinary action 

consistent with the Student Discipline Code, which may include: 

1. Parental conference. 

2. Loss of school privileges. 

3. Transfer to another classroom or school bus. 

4. Exclusion from school-sponsored activities. 

5. Detention. 

6. Suspension. 

7. Expulsion. 

8. Referral to law enforcement officials. 

Following a reported and validated incident, students may be referred to the 

school’s SAP Team.  Families may be referred to counseling/therapy services within 

or outside of the school building. 

 

THIS POLICY (AND ALL POLICIES) CAN ALSO BE FOUND ON THE DISTRICT’S WEBSITE. 

 

CYBER HARRASSMENT 
Effective September 8, 2015, Pennsylvania signed into law Act 26, Cyber 

Harassment/Cyberbullying.  Here are 5 things you need to know about Act 26: 

1. The new law creates the offense of “cyber harassment,” which would 

include: 



a. Making seriously disparaging statements about a child’s physical 

characteristics, 

b. Sexuality 

c. Sexual activity 

d. Mental or physical health 

e. Threats to inflict harm 

2. The harassment could be made electronically, either directly to the child 

or through social media. 

3. For a juvenile charged with a crime, diversionary program, which might 

include an educational program on cyber harassment, would be 

considered first.  Successful completion could lead to the juvenile’s record 

being expunged. 

4. The law makes cyber harassment of a child of a third-degree 

misdemeanor, punishable by a maximum $2,500 fine and/or one year in 

prison. 

The law could help schools, which are often expected to handle cyber bullying 

whether it happens on school grounds or not.  “An offense under subsection (a.1) 

may be deemed to have been committed at that place where the child who is 

the subject of the communication resides.” 

 

POLICY ON STUDENT FIGHTING 
Overall Purpose of the Policy: To deter fighting relative to the educational process.  

 

Definition: Fighting: 
Physical contact between two or more individuals, which consist of, but are not 

limited to, punching, hitting, slapping, and/or kicking with the willful intent to harm 

one another. 
First Offense: 

1. There is an allegation of fighting. 

2. The incident summarized in writing by school authorities. 

3. Parents and/or civil authorities notified. (Serious incidents immediately 

communicated to the Superintendent of Schools) 

4. Up to nine (9) days of suspension may be imposed on all parties. 

5. Written report may be submitted to civil authorities. 

6. Parental conference must precede student return to school unless 

 disposition of ruling by civil authorities dictates other procedures. 

Second Offense: 

1. There is an allegation of fighting. 

2. The incident summarized in writing by school authorities. 

3. Parents and/or civil authorities notified. (Serious incidents are immediately 

communicated to the Superintendent of Schools) 

4. Up to nine (9) days suspension may imposed. 



5. Written report submitted to civil authorities. 

6. A referral made to the Student Assistance Team to review the student's 

discipline incidents. 

  

Third or Additional Offenses: 

1. There is an allegation of fighting. 

2. The incident summarized in writing by school authorities. Up to a nine (9) 

day suspension may be imposed. 

3. Parents and/or civil authorities notified. A team meeting is held with all 

parties  

involved. (Serious incidents are immediately communicated to the 

Superintendent of Schools) 

4. Alternative school placement is considered. 

5. If alternative placement is not an option, home bound instruction 

combined with intervention procedures, including individual and group 

counseling under the direction of licensed psychologists, will occur. 

6. Administrative Review Board (ARB) meeting may be held to review the 

student's discipline incidents. 

7. Failure to cooperate with these procedures could lead to an expulsion 

hearing before the Board of School Directors. 

 

ADMINISTRATION/FACULTY REVIEW PROCESS  
A committee comprised of the building principal, school counselor, student 

assistance coordinator, and faculty members appointed by the building principal 

shall review the written summary of each case prior to submission of the case to 

civil authorities. 

 

WEAPONS POLICY   
Note: The weapons policy is not printed here in its entirety, for a complete 

version, see your building principal 

 

Purpose: 

 Weapons serve no educational purpose. The Board directs that 

students of the Aliquippa School District found to be in possession of a 

weapon on school property shall be subject to discipline as outlined herein. 

The Aliquippa School District's foremost concern is to provide for the safety 

and welfare of all students and employees. 

 To ensure a safe school environment, a school building administrator may 

request that any student(s) involved in a serious act of violence within the 

community may be directed to remain off school property until the act can be 

investigated by the building administrator with the assistance of the local law 

enforcement agency. 

 

 

 



Weapons Defined: 

Any explosive, firearm, shotgun, rifle, blackjack, metal knuckles, knife, 

dagger knife, razor or cutting instrument, cutting tool, nun-chuck stick, mace and 

any other tool, implement or instrument capable of inflicting any bodily injury. This 

definition also includes any look-alike instrument that could be used to cause 

intimidation or fear to students or staff. 

 

 

Prohibited Activity: 

Any student of the district who is in possession of a firearm, explosive or 

weapon as defined herein; on property used by the district, at any school 

functions, activities, including district-authorized events held away from the district, 

including while the student is going to or returning from school, and weapons used 

in local communities resulting in an arrest and charged by the local law 

enforcement, shall be in violation of this policy. 

 

Penalties 

1. If a student is in violation of the Weapons Policy, the possession of a 

firearm or explosive, the student may be cited up ten (10) days out-of-

school suspension and notified of the scheduling of a due process 

hearing to consider expulsion before the Board or Committee thereof, of 

the district. The Superintendent of Aliquippa School District may 

recommend discipline short of expulsion to the Board on a case-by-case 

basis. Further, the Superintendent shall in the case of an exceptional 

student, take all steps necessary to comply with the Individual with 

Disabilities Education Act (Public Law 91230, 20 U.S.C. Sec. 1400, et. seq.). 

Said hearing shall be conducted pursuant to Department of Education 

regulations and the provision of the Public School Code. If, after the 

formal expulsion hearing before the Board, it is determined that the 

student has held possession of a firearm or explosive on school property 

or otherwise to the provision of this policy, the student shall be expelled 

from the schools of the district for a period of not less than one (1) year. In 

addition, thereto, the Board may impose such other conditions for re-

admission as deemed necessary. 

 

2. If the violation is a weapon and not a firearm or explosive, the student 

shall be cited for up to a ten (10) days out-of-school suspension and 

notified of the scheduling of a due process hearing to consider expulsion 

before the Board, or a Committee thereof, of the district. Said hearing 

shall be conducted pursuant to Department of Education regulations 

and the provisions of the Public School Code. If, after the formal expulsion 

hearing before the Board, it is determined the student had possession of 

a weapon, not a firearm or explosive, on school property or otherwise 

contrary to the provisions of this policy, the student may be expelled for a 

period of up to one (1) year. The Board may consider possible defense(s) 



or other extenuating circumstances in setting the duration of the 

expulsion or other appropriate discipline measures. 

 

3. In all cases proceeding under the Penalties section, it shall be a possible 

defense to be considered by the Board, if evidence is offered by the 

student, that the weapon was possessed by the student in conjunction 

with a lawful supervised school activity or course or was possessed for 

other lawful purposes. 

 

4. Pursuant to the provisions of Act No. 26 of 1995 (24 P.S. Sec. 13-13 17.2), 

the school district shall expel, for a period of not less than one (1) year, 

any student who brings a weapon onto any school property, any school 

sponsored activity or any public conveyance providing transportation to 

a school property, any school sponsored activity or any public 

conveyance providing transportation to a school or school sponsored 

activity. 

 

ADDITIONAL DEFINITIONS RELATING TO THE DISCIPLINE PROCEDURES 
Aggravated Assault:  An unlawful attack by one person upon another in which the 

offender uses a weapon or displays it in a threatening manner; or the victim suffers 

obvious severe bodily injury such as broken bones, loss of teeth, possible internal 

injury, severe lacerations, or loss of consciousness.  This also includes assault with 

disease when the offender knows that he/she is infected with a disease and 

intentionally bites, spits, etc. 

 

Assault:  An unlawful attack by one person upon another.  The act intentionally, 

knowingly, or recklessly causes bodily injury or serious bodily injury upon another 

person. 

 

Cyberbullying: An intentional electronic (including, but limited to, social media), 

written, verbal, mental or physical act or series of acts directed at another student 

or students, which occurs in and/or outside of the school setting, that is severe, 

persistent or pervasive, and has the effect of doing any of the following:  (a) 

substantial interference with a student’s education; (b) creation of a threatening 

and hostile learning environment; (c) substantial disruption of the orderly operation 

of the school.  Bully/cyberbullying is intentional or deliberate aggressive behavior 

harm doing and is carried out repeatedly over time; and it occurs within an 

interpersonal relationship where one or more students have the intent to intimidate 

or overpower other student(s). 

 

Disorderly Conduct:  An intentional act(s) in order to cause public inconvenience, 

annoyance or alarm, or recklessly creating a risk to the orderly operation of the 

school environment.  A student is guilty of disorderly conduct if he/she engages in 

fighting or threatening, or in violent or tumultuous behavior; makes unreasonable 

noise; uses obscene language, or makes an obscene gesture; or creates a 



hazardous or physically offensive condition by an act which serves no legitimate 

purpose.   

 

Fighting (Mutual Altercation):  is a student confrontation with another student in 

which the altercation is mutual, requiring physical restraint or resulting in injury or 

property damage.  The physical contact may consist of punching, hitting, slapping 

and/or kicking with the willful intent to mutually harm one another. 

 

Harassment:  An intentional act(s) with the intent to harass, annoy or alarm another 

person.  Harassment can be in the form of any of the following:  strikes, shoves, kicks 

or otherwise subjects the other person to physical contact, or threatens to do the 

same; follows the other person in or about the school building/school grounds; 

engages in a course of conduct or repeatedly commits acts that serve no 

legitimate purpose; communicates to or about other persons any lewd, threatening 

or obscene words, language, or drawings; communicates repeatedly in an 

anonymous manner or at extremely inconvenient hours. 

 

Hazing:  is a behavior that happens when someone joins something exclusive, such 

as a sports team, club, or school organization which is typically characterized as an 

initiation process.  Hazing behavior can include making the person do something 

embarrassing, something dangerous, or can include physical violence in some 

instances.  Hazing creates a risk for putting someone under physical or emotional 

duress.   

 

Minor Altercation:  An incident which involves a single offender who commits a 

minor violent act against another individual and the other individual does not 

respond, and the incident does not escalate to a more severe type of incident, 

such as a fight or assault. 

 

Public Displays of Affection:  The act of inappropriate, intimate behaviors in school 

or on school grounds.  Kissing and close physical contact are examples of such 

behaviors.   

 

Reasonable Force:  There are circumstances and/or conditions under which 

employees are permitted to touch students appropriately. Maintaining a safe and 

orderly school environment, administering first aid and attending to health needs. 

Typical examples of these circumstances include: 

 Intervening in fights 

 Preventing accidental injury 

 Protecting oneself 

 Providing appropriate care to disabled students 

 Moving through a crowd to address an emergency 

 Employing passive restraint with emotionally disabled students 

 



Sexual Assault:  An assault of sexual nature that is an unauthorized and unwanted, 

intentional, or forcible touching of a sex organ of a person of either sex.  Sex organs 

are the breasts of females and the genital areas of males and females.  This 

includes forcibly and intentionally grabbing the clothed or unclothed breast or 

genitals of a person without their consent. 

 

Sexual Harassment:  Sexual harassment shall consist of unwelcomed sexual 

advances; requests for sexual favors and other inappropriate verbal or physical 

conduct of a sexual nature when made by any student to another student. 

Sexual harassment, as defined above, may include, but is not limited to the 

following: verbal harassment or abuse; pressure for sexual activity; repeated remarks 

to a person with sexual or demeaning implications; unwelcomed touching; suggesting 

or demanding sexual involvement accompanied by implied or explicit threats 

concerning one's grades, appearance, etc. 

Such conduct has the purpose or effect of substantially interfering with an 

individual's academic or professional performance or creating an intimidating, hostile 

or offensive employment or education environment. 

It is also discrimination against a student based on the student’s submission or 

rejection of sexual advances and/or requests or creating an atmosphere of 

harassment based on sexual issues/activity.  The unwelcome sexual advances, 

requests for sexual favors, other physical or verbal conduct or communication of a 

sexual nature, and any other gender based harassment which has the purpose or 

effect to interfere with the individual’s performance, school environment, or 

participation in school sponsored activities; or creates an intimidating, hostile, or 

offensive educational environment. 

 

PRIVATE PROPERTY 
The Aliquippa School District does not assume any legal obligation to pay for the 

loss or damage to items of personal property. Therefore, students and parents 

are encouraged to leave valuable items or large sums of money at home. 

Electronic items (games, phones, tablets, etc.) are contraband and a 

distraction to our school's mission. Any item considered contraband brought to 

school is confiscated and only returned to a parent 

 

Electronic Devices  
 Cell phones/ electronic devices are to be turned off and put away from 

8:00AM to 3:30 PM at the Aliquippa Elementary School. The USE of any electronic 

devices during that time period may result in 1-3 day out-of-school suspension from 

school. This includes games, instant messaging, or passing your phone to other 

persons. Electronic devices are not permitted to be worn on clothing, purses 

and/or book bags. 

 When entering the building each day, all students must turn their cell 

phones/electronic devices off and put them away, out of sight. Any student who 

has a cell phone/electronic device out and visible will be asked to turn their cell 

phone/electronic device over to the teacher. This entails any cell phone/electronic 



device that rings, buzzes due to a call, makes a low battery sound, receives a text 

message, or is being used to make a call, take a picture, text a message, listen to 

music, watch a "show", et al. Your parent may retrieve the cell phone/electronic 

device in the office. The cell phone/electronic device will NOT be returned to the 

student. If the student refuses to turn the cell phone/electronic device over to the 

teacher, further disciplinary actions may incur. 

 Parents are encouraged to have their children leave any and all electronic 

devices at home. These devices are the cause of many serious disruptions to the 

learning environment at our school. The school is not liable for lost or stolen devices. 

 

Purpose: The Board adopts this policy in order to maintain an educational 

environment that is safe and secure for district students and employees. 

 

Definitions:  Electronic devices shall include all devices that can take photographs; 

record audio or video data; store, transmit or receive messages or images; or 

provide a wireless, unfiltered connection to the Internet. Examples of these 

electronic devices include, but shall not be limited to, radios, iPods, MP3 players, 

iPads/other tablets, handheld game consoles, cellular telephones, and laptop 

computers, as well as any new technology developed with similar capabilities. 

 

Authority:  The Board prohibits use of electronic devices by students during the 

school day in district buildings; on district property; during the time students are 

under the supervision of the district; and in locker rooms, bathrooms, health suites 

and other changing areas at any time. SC 510 

 The Board prohibits possession of laser pointers and attachments by students 

in district buildings; on district property; on district buses and vehicles; and at school-

sponsored activities. SC 1317.1 

 The district shall not be liable for the loss, damage or misuse of any electronic 

device.  Staff will not store/maintain electronic devices throughout the school day 

unless that device has been confiscated by an administrator.  

 

Electronic Images and Photographs 

 The Board prohibits the taking, storing, disseminating, transferring, viewing, or 

sharing of obscene, pornographic, lewd, or otherwise illegal images or 

photographs, whether by electronic data transfer or other means, including but not 

limited to texting and emailing.  

 Because such violations may constitute a crime under state and/or federal 

law, the district may report such conduct to state and/or federal law enforcement 

agencies. 

 

Off-Campus Activities 

 This policy shall also apply to student conduct that occurs off school property 

and would otherwise violate the Student Discipline Code if any of the following 

circumstances exist (Pol. 218): 



1. The conduct occurs during the time the student is traveling to and from 

school or traveling to and from school-sponsored activities, whether or not 

via school district furnished transportation. 

2. The student is a member of an extracurricular activity and has been 

notified that particular off-campus conduct could result in exclusion from 

such activities. Pol. 122, 123 

3. Student expression or conduct materially and substantially disrupts the 

operations of the school, or the administration reasonably anticipates that 

the expression or conduct is likely to materially and substantially disrupt 

the operations of the school. 

4. The conduct has a direct nexus to attendance at school or a school-

sponsored activity, for example, a transaction conducted outside of 

school pursuant to an agreement made in school that would violate the 

Student Discipline Code if conducted in school. 

5. The conduct involves the theft or vandalism of school property. 

6. There is otherwise a nexus between the proximity or timing of the conduct 

in relation to the student's attendance at school or school-sponsored 

activities. 

Delegation of Responsibility:  The Superintendent or designee shall annually notify 

students, parents/guardians and employees about the Board’s electronic device 

policy. The Superintendent or designee shall develop administrative regulations to 

implement this policy. 

 

Guidelines:  Violations of this policy by a student shall result in disciplinary action 

and shall result in confiscation of the electronic device by school personnel. (Pol. 

218, 226, 233) 

 

The confiscated item shall not be returned until a conference has been held with a 

parent/guardian. 

 

Exceptions:  The building administrator may grant approval for possession and use 

of an electronic device by a student for the following reasons: 

1. Health, safety or emergency reasons. Pol. 113 

2. An individualized education program (IEP). 

3. Classroom or instructional-related activities. 

4. Other reasons determined appropriate by the building principal.   

The building administrator may grant approval for possession and use of a 

telephone paging device/beeper by a student for the following reasons (SC 

1317.1): 

1. Student is a member of a volunteer fire company, ambulance or rescue 

squad. 

2. Student has a need due to the medical condition of an immediate family 

member. 



3. Other reasons determined appropriate by the building principal. 

MOOD ALTERING DRUG/ALCOHOL POLICY  
 The Aliquippa School District recognizes that the misuse of chemicals is a 

serious problem with physical, emotional, social and legal implications for the entire 

school community. In order for the district to promote its educational goals and 

maintain an atmosphere conducive to learning, the students must be chemically 

free. 

 The board prohibits the possession, use and sale and/or distribution of any 

illegal or controlled substance and/or any medical substance not registered by the 

school health office (clinic). This includes on any school property, at school 

sponsored events including on or off school grounds, and on school buses en route 

to and from school. Violations of this policy may result in permanent expulsion from 

school by the School Board. 

 

School District Guidelines 

As a key component of the Aliquippa School District Drug and Alcohol 

Prevention/Intervention Program, these guidelines represent one component in a 

district-wide effort to respond effectively to drug, mood-altering substance and 

alcohol-related situations that may occur at school-sponsored activities. These 

following guidelines are intended to provide a constant disciplinary means to 

respond to drug, mood-altering substance and alcohol-related incidents. The 

Aliquippa School District will provide a safe and healthy environment for students 

with due consideration for their legal rights and responsibilities. The board reserves 

the right to use any extraordinary measures deemed necessary to control 

substance abuse even if the same is not provided for specifically in any rule or 

regulation enumerated herein. 

 

Alcohol / mood altering chemicals 

Includes alcohol and malt beverages, controlled substances, chemical or illegally 

abused substances, and prescription medications not registered by the clinic in 

accordance with the school district policy for the administration of medication to 

students in school. Examples of the above include beer, liquor, marijuana, 

chemical solvents, glue, look-alike chemicals, capsules and pills not registered by 

the clinic and anabolic steroids. 

 

THE STUDENT ASSISTANCE TEAM:  
Core group of school personnel who are specially trained to work with students. This 

multidisciplinary team is composed of teachers, staff, administrators, nurse, 

counselor, and school psychologist. Student Assistance Team members receive 

referrals from administrators, faculty and staff, parents and students themselves. 

Referrals can be initiated by Drug and Alcohol Policy violations; but more 

commonly, they happen because of observed changes in behavior or 

performance which may or may not be drug related. With parental involvement, 

the team's job is to conduct a pre-assessment to determine if the student can be 



helped within the school or if the student needs to be referred to an outside 

agency. 
 

COOPERATIVE BEHAVIOR:  The willingness of a student to work with staff and 

school personnel in a reasonable and helpful manner, and complying with the 

requests and recommendations of members of the core team. 
 

UNCOOPERATIVE BEHAVIOR:  Resistance or refusal, either verbally, physically or 

passively on the part of the student to comply with the reasonable request or 

recommendation of school personnel. Defiance, assault, and deceit shall 

constitute examples of uncooperative behavior. 
 

POSSESSION: The knowledge or intentional possession of a controlled substance. 

 

PARAPHERNALIA: Any and all equipment, products, materials of any kind which 

are used, intended for use or designed for use in planting, propagating, 

cultivating, growing, harvesting, manufacturing, compounding, converting, 

packaging, sharing, containing, concealing, injecting, ingesting, inhaling or 

otherwise introducing into the human body, a controlled substance. Examples 

include alligator clips, chamber pipes, scales, etc. 
 

TREATMENT: A regular visitation for therapy administered by a licensed Drug and 

Alcohol facility or therapist who is a Certified Addiction Counselor. 

 

CONFIDENTIALITY between students and guidance counselor, nurse, 

psychologist, home and school visitor, members of the core team and clerical 

workers shall be respected, and no confidential communication made relative 

thereto without the consent of the student or his/her parent/guardian unless the 

best interest of the student can be served. 
 

RAPID EYE TEST: That which the nurse or staff trained personnel will utilize when 

summoned to a medical emergency in which pupillary reaction to light is 

evaluated, as well as the general appearance of the eyes such as tearing, color 

of the sclera, presence of eyelid puffiness, and the ability of the eye to follow a 

light without wavering. 

 
Special education students** For students with an Individualized Educational Plan 

(IEP), please refer to laws regarding number of legal days for suspension. 

 

PREVENTION/INTERVENTION SPECIALIST: A Program Specialist that has 

expertise in the areas of chemical dependence and other student high-risk 

behaviors. 



 

ASSESSMENT: Psychological examines. Any costs involved are the responsibility of 

the student's parent(s) or legal guardians. 

 

SEARCHES:  A student, his locker, or personal possessions (including his/her car on 

school grounds) may be searched when a school authority has probable cause or 

reasonable suspicion to believe that contraband (something illegal) is in the area. 

Searches will also take place as described below when a student has violated the 

Drug & Alcohol Policy. 

 

RULES AND REGULATIONS: A student who, while on school grounds at any time 

during a school session, or anywhere at a school-sponsored activity, including the 

school bus, is under the influence of alcohol, uses, dispenses, distributes, sells or 

aids in the procurement of alcohol, other drugs, or mood altering substances, shall 

be subjected to the procedures outlined in this policy. 
 

Categories of violations 

1. A student who has not violated any school code but displays 

inappropriate behavior that may or may not be chemically related 

should be referred to the building principal or designee. The Student 

Assistance Team will be notified of the situation and strongly suggest 

references to the student and his/her parent/guardian. No disciplinary 

action will take place in such cases. If the behavior of the student 

warrants disciplinary action, staff members should refer to the school's 

disciplinary code. CONFIDENTIALITY IS MANDATORY. 

 

2. A student who wishes to disclose his/her drug problem or that of a 

friend/associate should be referred to the building principal/designee. 

The Student Assistance Team will be notified of the situation and 

strongly suggest referrals to the student and his/her parent/guardian. 

No disciplinary action will take place in such cases. If the behavior of 

the student warrants disciplinary action, staff members should refer to 

the school's disciplinary code. CONFIDENTIALITY IS MANDATORY. 

 

3.  A student demonstrates physical symptoms of possible drug use 

(slurred speech, dazed appearance, staggering, inability to respond, 

etc.) This situation is to be handled as a medical emergency. The 

school nurse will be summoned immediately. The student will not be left 

unattended at any time during the emergency. An attempt will be 

made to notify the parent/guardian. The principal/designee, with a 

witness present, will request the student to empty his/her pockets 

and/or purse and voluntarily surrender all drug-like 

substance/paraphernalia. The student's person, locker, desk, and all 

personal property will be searched according to policy. If a 



substance/paraphernalia is discovered at the time of the emergency, it 

will be provided to medical personnel for the purpose of aiding 

treatment. Substances will then be sealed in the presence of a witness, 

documented, and submitted to law enforcement officials. If no 

confirmed chemical is involved, standard health procedures will be 

followed. If chemical use is confirmed, the student should be referred to 

the Student Assistance Team for investigative purposes. Findings of the 

team will be available to the parents. The student will be suspended 

out-of-school for five (5) days and must be evaluated by an approved 

County Drug and Alcohol Agency before he/she will be permitted to 

return to school. CONFIDENTIALITY IS MANDATORY. 

 

4. A student is caught with drugs/paraphernalia and is cooperative on 

first offense - the school staff member will summon the 

principal/designee. An attempt will be made to contact the 

parent/guardian. The student will not be left alone at any time. The 

principal/designee, with a witness, will request that the student empty 

his/her personal and school belongings. Pockets and/or purse, desk, 

and all personal property will be searched according to the policy. A 

conference will be arranged with the parent/guardian. Substances will 

then be sealed in the presence of a witness, documented, and 

submitted to law enforcement officials. The student will be referred to 

the Student Assistance Team for investigative purposes. Findings of the 

team will be made available to the parents. The student will be 

suspended out-of-school for five (5) days and must be evaluated by an 

approved County Drug and Alcohol Agency Before he/she will be 

permitted to return to school. CONFIDENTIALITY IS MANDATORY. 

 

5. A student caught with drug paraphernalia for the second time and is 

cooperative/ uncooperative will be suspended for a minimum of nine 

(9) days. An attempt will be made to notify the parent/guardian. The 

student will be referred to the SAP Team and must be evaluated by an 

approved County Drug and Alcohol Agency before he/she will be 

permitted to return to school. In addition, a possible recommendation 

for permanent expulsion will also be considered. CONFIDENTIALITY IS 

MANDATORY. 

 

6. A student is found using, in possession of, or suspected to be under the 

influence of a drug when attending or participating in any school 

sponsored function on or off school property the sponsor, chaperone, 

or accompanying administrator will be notified. An attempt will be 

made to contact the parent/guardian to transport the student home. 

The police, security, or medical personnel will also be notified in the 

event that assistance is needed. The sponsor, chaperone, 

administrator, with a witness present, will request the student empty 



his/her pockets and/or purse and/or other possessions and volunteer all 

drug-like substances/paraphernalia. The student shall not be left alone. 

If transportation arrangements cannot or will not be made by the 

parents/guardian, the police will be asked to do so. Substances will 

then be sealed in the presence of a witness, documented, and 

submitted to law enforcement officials. The student will be referred to 

the Student Assistance Team for investigative purposes. Findings of the 

team will be made available to the parents. The student will be 

suspended out-of-school for five (5) days, and must be evaluated by 

an approved County Drug and Alcohol Agency before he/she will be 

permitted to return to school. Further disciplinary actions may be 

required according to appropriate situational category. 

CONFIDENTIALITY IS MANDATORY. 

 

7. A student is caught in the actual process of distributing, selling or buying 

an illegal substance the school staff member will summon the 

principal/designee. The student will not be left alone at any time. An 

attempt will be made to contact the parent/guardian. The 

principal/designee, with a volunteer present, will confiscate all drug-like 

substances/paraphernalia. The student's person, locker, desk, and all 

personal property will be searched according to policy. The student will 

be referred to the SAP Team for investigative purposes. Findings of the 

team will be made available to the parents. 

 

8. Substances that are discovered will then be sealed in the presence of 

a witness, documented, and submitted to law enforcement officials. 

The student will be suspended for 10 days out-of-school. He/she must 

be evaluated by an approved County Drug and Alcohol Agency 

before being permitted to return to school. A formal hearing will take 

place where permanent expulsion will be considered. 

CONFIDENTIALITY IS MANDATORY. 

USE OF PRESCRIBED MEDICATIONS  
 The Aliquippa School District shall not be responsible for the diagnosis and 

treatment of student illness. Parents have the primary responsibility for the health of 

their children. The district recommends that medication be given at home. Through 

a conference with the parents, physicians should be made aware that they can 

change schedules so medication can be given before and after school hours. 

 In the event medication must be administered during school hours, a plan for 

verifying, administering and storing medication will be implemented to prevent 

mistakes, illegal acts and subjection to possible liable situations for school nurses, 

administrators and the district. 

 The guide for School Nursing Services in Pennsylvania states that medication 

should be given only as prescribed by a physician (initially published in 1962 and 

revised in 1968 and is considered an official document of the Department of 



Health). A legal opinion of the Department of Justice (August 16, 1978) supports the 

above statement. 

1. The school nurse may administer prescribed medications. 

2. School district policy regarding the administration of medication is 

required. 

3. Except in truly emergency situations, teachers may not administer 

individually prescribed medication. For the purpose of this policy, 

medication shall be "medication prescribed by a physician." 

 Before any medication is to be administered to any student during school 

hours, the district shall require completion of a form provided by the school nurse to 

the parent and prescribing physician that must be signed and returned to the 

school nurse. Information, including the purpose of the medication, dosage, time 

and circumstances under which the medication shall be administered, name of 

physician prescribing medication; the length of period for which medication is 

prescribed, and possible side effects of the medication must be included. 

Medication must be sent to the school in the original container with the 

prescription labeled by a pharmacist or physician. 

 The medication is to be given directly to the school nurse or designee. The 

nurse should be notified when the child's medication is changed. The school nurse, 

when available, is the primary person to administer medication. In the absence of 

the school nurse, the school principal designates the person(s) to administer 

medication. Prescription medication will be kept in a locked medicine cabinet (or 

refrigerator) in the nurse's office. Students in grades 7-12 will be responsible for 

reporting to the nurse's office or the main office at the time the medication is to be 

given. In grades K-6, individualized plans will be made for the administration of 

medication by the nurse, the principal, or a designee. It is recommended that 

parents be fully informed if the school nurse is not available and the parent cannot 

administer the medication, someone designated by the principal will give the 

medication. A log or a written record indicating the administration of medicine shall 

be established. Documentation should be in ink and indicate name of student, time 

of day, name and dosage of medication, and name of person administering the 

medication. The documents shall become part of the student's health record and 

be kept on file in the office of the school nurse. 

 

NOTE: Students who dispense over-the-counter, look-alike drugs and/or prescribed 

medications shall result in suspension from school under the Drug and Alcohol 

Policy. 

 

BREATHALYZER POLICY 
Students reasonably suspected of consuming or having consumed alcohol may 

be required to take a test which determines blood alcohol concentration. The test 

will be conducted by specially trained personnel. Refusal to take the test may 

result in the student being suspended from school. If the results are negative and 

the student still exhibits abnormal behavior, further assessments will be required. 



DRUG URINALYSIS POLICY 
Students reasonably suspected of being under the influence of a controlled 

substance may be requested to have their urine tested for illegal mood altering 

substances. Written parental/guardian consent will be required before this test is 

done by specially trained personnel. 
 

PROBATION PERIOD  
A student in violation of the district Drug and Alcohol Policy may be placed on 

probation within the school following the rules as noted below: 
1. The student will be placed on probation for one semester. 
2. The student will not have restroom privileges or a hall pass without written 

authorization from an administrator or teacher. 
3. The student will not be able to participate in or attend any extra-

curricular activities (including dances or sports). Note: This will be 
reviewed after treatment program is completed. 

4. The student must meet periodically with a principal, assistant principal, or 
counselor during the probationary period. 

5. The student must adhere to all school rules and policies. The parent(s) of 
the student on probation must call and inform the school of any 
absences. This call must be made by 7:00 a.m. on the day of absence. 

6. If the probationary rules are broken, the student will be referred to the 
superintendent for a formal hearing and may be recommended for 
expulsion from school. 

 

LOCKER SEARCH POLICY 
 The Board acknowledges the need for safe in-school storage of books, 

clothing, school materials and other personal property and may provide lockers 

and cabinets for such storage. 
 All lockers are and shall remain the property of the school district. Students 

are encouraged to keep their assigned lockers or cabinets closed and locked 

against incursion by other students, but no student may use a locker as a 

depositary for a substance or object which is prohibited or which constitutes a 

threat to the health, safety or welfare of the occupants of the school building or 

the building itself. 

1. The Board reserves the right to authorize its employees to inspect a 

student's locker when such employee has reason to believe that the 

locker is improperly used for the storage of contraband, a substance or 

object the possession of which is illegal, or any material which poses a 

hazard to the safety and good order of the schools. 

2. The Superintendent shall develop procedures to implement this policy 

which shall require: 

3. All requests or suggestions for the search of a student's locker shall be 

directed to the school building principal. 

4. The principal or representative shall be present whenever a student's 

locker is inspected. 



5. The principal shall be responsible for the safekeeping and proper 

disposal of any substance, object or material found to be improperly 

stored in a student's locker. 

6. The principal shall be responsible for the prompt recording in writing of 

each locker inspection which record shall include the reasons for the 

search, persons present, objects found and their disposition. 

7. Whenever the search of a student's locker is prompted by the 

reasonable suspicion that the content of a student's locker creates an 

emergency, the principal may open the locker as soon as it is 

necessary to do so to discharge properly his/her duty to protect the 

persons and property in the school. 

 If a student refuses to comply with the request of the school administration to 

a locker search, particularly where the health, safety and welfare of students are at 

risk (per school policy), that individual could receive a five to nine-day suspension. 

It should also be noted that the student will not be readmitted into school without 

an Administrative Review Board Hearing at the Elementary School. 

 

BUS RULES AND GUIDELINES  
Parents must be at the bus stop with Kindergarten children or students who 

are disabled. Kindergarten students and disabled students not met by a parent or 

parent designee will not be dropped off at their stop. Any child in that situation will 

be returned to the building of origin (elementary school). Parents of disabled 

children are responsible to take them to the bus and receive them when they exit 

the bus. 

Pupils should also be encouraged to review these rules of conduct which are 

applicable for travel to and from school, field trips, as well as athletic and 

extracurricular events and should be reminded that breaking one or more of these 

rules could result in suspension of bus privileges. 

 

1. WAITING FOR BUS: 

A. Students must follow school rules while they wait for the bus. 

B. Students should wait for the bus at a safe place, well off the highway, on 

the side of the street on which they live. Cross the street to enter the bus, 

if necessary, only when the bus is stopped, the red flashing signals are on, 

and the driver signals it is safe to cross the road. DO NOT APPROACH THE 

BUS UNTIL IT IS COMPLETELY STOPPED. 

C. Students must be at the bus stop five (5) minutes prior to the designated 

time and be ready to board with the least possible delay. 

D. Respect the property rights of people who reside at/or near the stop (no 

horseplay) 

E.  Do not get into private vehicles with strangers. ALL ALIQUIPPA SCHOOL 

DISTRICT VEHICLES ARE CLEARLY MARKED. 

F.  Students may board only assigned buses and may board only at the bus 

stop to which they are assigned. 



2. WHILE ON THE BUS: 

A. Observe regular classroom conduct except for ordinary conversation 

and follow the bus drivers' instructions. The bus driver has the same 

authority on the bus as a teacher has in the classroom. 

B.  Loud talking, laughter and other similar conduct divert the driver's 

attention and may result in a serious accident. 

C. Students may not block aisle or emergency door with musical instruments, 

lunch boxes, books or other possessions. 

D. Students must remain seated while the bus is in motion or if the bus is 

delayed on the road. 

E.  Students must not extend arms, head or any other items out of the 

windows. 

F.  Students must not damage or tamper with any parts of the bus or use the 

emergency door except in the case of an emergency. 

G. Horseplay, fighting, vulgarity, profanity, throwing items in the bus or other 

conduct is not permitted. 

H. Students may not eat, drink, smoke or chew gum while on the bus. 

I.  The following items are not permitted in any school vehicle: live animals, 

weapons, drugs, alcohol, tobacco, flammable liquids, fireworks, smoke 

bombs, tape recorders, radios, balls, (except for team buses), water 

pistols, spray bottles, pea shooters, sling shots, glass containers, any 

objects considered harmful to others or any item too large for students to 

hold on their laps, including instruments. 

J. Any conduct that endangers the safety of the other students or driver will be 

considered severe and could result in immediate loss of bus riding privileges. 

*Designates a severe violation. 

 

3. AFTER LEAVING THE BUS: 

A. When necessary, cross the road at least ten (10) feet in front of the bus, 

but only after looking to be sure that no traffic is approaching from either 

direction. 

B.  Help look after the safety and comfort of small children. 

C. Be alert to the danger signal from the bus driver. 

D. Go directly to your school building in the morning and directly home in the 

afternoon. (THESE RULES ALSO APPLY TO FIELD TRIPS AND ATHLETIC TRIPS) 

 

BUS DISCIPLINE POLICY 

 

1ST OFFENSE:   1 DAY BUS SUSPENSION 

2ND OFFENSE:   3 DAY BUS SUSPENSION 

3RD OFFENSE: 5 DAY BUS SUSPENSION 

4TH OFFENSE: 10 DAY BUS SUSPENSION 

5TH OFFENSE: 30 DAY BUS SUSPENSION 

6TH OFFENSE: LOSS OF BUS PRIVILEDGES 



BUS TRANSFER POLICY  
NOTE: The bus policy is not printed here in its entirety. For the complete policy, see 

your building principal. 

 

The safety of our children is of upmost importance to us. Students are assigned to 

the bus that coincides with the address we have on file. Therefore, exception will 

be made only in cases of extreme serious family situations. In these cases, the 

decision of the building principal will be final. We appreciate your cooperation 

and understanding and thank you for your assistance. Please be informed that all 

pupils have been assigned a specific bus according to the location of their 

residence. The assigned bus is the vehicle they are to ride each day. Parents, who 

have a need for their children to go to the home of a grandparent or babysitter, 

must make such arrangements without involving a change in transportation 

assignment. Individual student transportation assignments will be strictly adhered 

to without exception. In the event that a transfer should be granted and for the 

safety of our children, the following procedures must be adhered to: 

1. The parent/guardian must submit to the building principal/designee a 

request, in writing including a signature and phone number, specifying 

the reason for the request. 

2. The building principal/designee will determine whether the request meets 

the criteria of the policies extreme emergency contingency. 

3. The building principal/designee will grant the request providing that the 

extreme emergency is not comprised and sufficient space exists on the 

bus to accommodate the transfer. 

4. The granting of all transfer requests are subject to the discretion of the 

building principal/designee. 

5. Transfer requests that are approved shall be written on the proper form 

and given to the bus driver on the particular run. The driver will turn the 

form in at the end of the day to the Director of Transportation. This form will 

be kept on file. 

 

NOTE: If you move, please provide the school with proof of residency (lease, tax bill, 

deed, mortgage, etc.) that reflects your current address. Also, please keep your 

phone number updated, so that school personnel can reach you especially in the 

case of an emergency. 

 

STUDENT DISMISSAL/PARENT PICKUP 
Parent who pick up their child(ren) are to park in the lot located at the corner of 

Sheffield Road and 21st Street (where the Crossing Guard is). Parents can either wait 

for their children there if their child(ren) are walkers or walk to the back entrance to 

sign their child(ren) out. There will be no parking in the throughway of the back 

parking lot. 

 

 

 



GUIDELINES FOR SCHOOL DISTRICT STUDENT ASSISTANCE TEAMS  
1. The school district will develop a core team including a central office 

representative (i.e. Superintendent, Assistant Superintendent, Director of 

Curriculum and Instruction, Director of Pupil Services, etc.) and a building 

administrator (i.e. Principal, Assistant/Vice Principal) from building where 

a Student Assistance Team will be instituted. These two team slots are 

non-negotiable, and the administrators must attend the entire training. 

Past experience has demonstrated that training and leadership has 

served to produce more successful teams. Administrators, who are lost 

through attrition, must be replaced on the Student Assistance Teams. 

New administrators, serving on Student Assistance Teams, must be 

trained. 

 

2. Remaining team members (at least four per building) may be 

representatives from any or all of the following groups: teacher, 

counselor, psychologist, nurse or other related professional staff. 

Representatives from the county mental health and drug/alcohol systems 

will be appointed as liaisons to core teams and will attend training with 

their teams. Should the district have difficulty in securing this service, the 

Superintendent should contact the county D&A and/or ME administrator. 

 

3. The school district will establish at least two common team meeting times 

per week/cycle for all trained core team members. The team is expected 

to meet for a minimum of 80 minutes per week. Common planning time 

should be used for case management/intervention activities. It is strongly 

recommended that this meeting time occur during the contract day, 

and not be assigned during the teacher preparation periods. 

 

4. The school district will attend the training contracted for the team. All 

team members must attend the entire training. Participants not attending 

all sessions at the training will not be eligible for Student Assistance Team 

certification. 

 

5. The school district will allocate at least seven hours of in-service/ faculty 

meeting time throughout the first calendar year of program 

implementation. The in-service would be to inform faculty/support staff 

about the components of the Student Assistance Team and explain the 

procedures for making referrals to the core team. After the first year, 

topics related to the Student Assistance Team should become a part of 

yearly in-services. 

 

6. All new faculty/staff should receive, through the district's orientation 

program, an overview about the Student Assistance Team and explain 

the procedures for making referrals to the core team. Information about 



the Student Assistance Team should be made available to all students 

and parents on a yearly basis. 

 

7. The school district will in-service the School Board on the Student 

Assistance Team prior to training and update on Student Assistance Team 

activities on a regular basis. 

 

8. The school district will develop/revise the district's drug/alcohol and 

suicide/mental health policies to incorporate the Student Assistance 

Team. Prior to Board approval, policies should be reviewed by the Student 

Assistance Team training provider. Both policies should be reviewed by 

district administration at least once every two years and, if necessary, 

revisions adopted by the Board. 

 

9. The school district will develop guidelines on how parents will become 

involved in the Student Assistance Team process. 

 

10. The school district will establish school-based intervention and aftercare 

(non-clinical) groups within one calendar year of completion of the initial 

SAT training. Students returning from in-patient treatment should receive 

school-based support services at least one period per week. Group 

facilitators must attend a group facilitators' training, with an emphasis on 

adolescent issues, prior to conducting groups. All groups conducted in the 

school should be co-facilitated by at least one school person. A plan for 

coordinating services with drug/alcohol and mental health providers should 

be developed. 

 

11. The school district will provide time for team maintenance activities at 

least twice a year. Drug/Alcohol and Mental Health Agency liaisons 

should be included in maintenance activities. 

 

12. The agency service provider and school district will negotiate and 

implement a written cooperative agreement with the local drug/alcohol 

and mental health agency service system which outlines the following: 

central referral procedures, consultation/education services, designated 

liaisons from the D&A and MII systems, assessment services, emergency crisis 

assistance, and provisions for treatment - including after care. This letter of 

agreement will be written and signed by agency administrators/directors 

and school district administrators. The agreement and/or any changes will 

be negotiated at a minimum of once per year. A copy of this letter of 

agreement must be sent to your county Mental Health Administrator and 

Single County Authority Director. 

 



13. The school district will utilize the Conflict Resolution Process if problems 

occur between service provider agencies and the school district (copy 

attached). 

 

14. The school district will submit annual data on the Aggregate Student 

Tracking Form and other information regarding the Student Assistance 

Program, as requested by the Commonwealth. 

 

SCHOOL VISITATIONS 
 The Board welcomes and encourages visits to school by parents, other adult 

residents of the community and interested educators. To ensure order in the schools, 

it is necessary to establish guidelines governing school visits. 

 The Superintendent or building principal has the authority to prohibit the entry 

of any person to a school of this district in accordance with the guidelines. 

The Aliquippa Elementary School requires that ALL VISITORS sign in at the 

welcome desk with security.  Visitors MUST present a valid government issued photo 

ID or driver’s license PRIOR to entering the building.  Those visitors who do not have 

a scheduled meeting with school personnel, MUST be given approval by the 

administration to enter the building.  Security will clear all visitors with the 

administration or appropriate school personnel.  Parents/guardians who are here to 

pick up their child for an early dismissal must also present a valid government issued 

photo ID or driver’s license before the child is released to them. Also, please be sure 

to complete and return your child(ren)’s authorization to release that is kept on file 

in the office. Child(ren) will only be released to their parents, guardians, and the 

individuals listed on the authorization to release. Again, for the safety of our 

children, all individuals will need to provide government issued photo identification.  

Family members/family friends are not permitted to eat meals with students, 

visit classrooms, or follow students throughout their school day.  The administration 

reserves the right to permit these types of visits on an individual basis; however, this 

would only occur in rare cases when absolutely necessary.  If visiting in the building, 

please remember you are not in the building to visit with other children and/or 

interfere with another child’s daily functioning.  These regulations assist in the 

general safety of the students, as well as in helping with the overall effectiveness of 

the building routines. 

For the protection of our students, volunteers, chaperones, and visitors are 

asked to refrain from taking pictures of students with their phones during school 

events and sharing them via social media.  Cooperation in this matter would 

contribute to a collective responsibility to protect our students.   

Any person who, in the school building or on the school premises, conducts 

himself/herself in a manner detrimental to the educational process, or so conducts 

himself/herself as to disturb or annoy pupils or school personnel, or so as to interrupt 

the educational program or any public activity being held on school premises or in 

the school building, or who fails to report to the office as provided above, may be 

requested to leave the building or premises by the principal or person in charge 

and on failure to leave, will be considered a trespasser. 



NOTE: 

Beginning last school year, ALL visitors will have their belongings (purses, bags, 

back packs, etc.) SEARCHED PRIOR to entering the building. 
 

SCHOOL NURSE/CLINIC INFORMATION 
 Sherrie Palmer-Beauford, School Nurse, provides school health care at the 

Elementary School. The school nurse, as required by state law, provides the following 

services: 

1. Physical Exam:  grades K, 6, and 11, new students, and any student in other 

grades who does not have a physical exam documented. 

2. Height & Weight:  all students, every year 

3. Vision:  all students, every year 

4. Scoliosis Screening: grades 6 and 7 

5. Hearing Test:  grades K, 1, 2, 3, 7, 11, new students, and all children in special 

education 

6. Dental Exams:  grades K, 3, 7 

 

  Parents will be notified when the physicals and dentals will be done, and 

will have the choice for their child to not participate in the above services. 

Procedure to Visit the Clinic 

In order to be admitted to the clinic, students must have a signed clinic pass from 

the teacher whose class they are in, unless it is an emergency. Students who come 

between classes will be sent back to get a clinic pass. This will help avoid students 

being late for class, or being marked unexcused absence. 

 

NEW IMMUNIZATION LAWS 

Beginning with the 2011-2012 school year, all students in 7th grade must have a 

meningitis vaccine, and a tetanus booster that includes the whooping cough 

vaccine. All students in all grades must have 2 chicken pox vaccines, or history of 

the diseases. Any student not having these vaccines will not be permitted to 

attend school. 

 

MEDICATION ADMINISTRATION 

All prescribed medication that must be administered daily in school will fall under 

the Aliquippa School District Medication Administration Policy. Students who must 

carry emergency drugs, such as an inhaler for asthma, diabetes medication, or an 

emergency medication for an allergic reaction, must inform the school nurse and 

have it registered with the clinic. Any other medication the student may need to 

take in school on a short term basis, such as antibiotics, pain medication, cold or 

allergy preparations, are also to inform the school nurse. There are specific forms 

that the parent, doctor, and/or student must sign in order for these medications to 

be administered and/or carried by the student. Any over the counter (OTC) 

medications such as Tylenol or ibuprofen requires written parent permission before 

it will be administered. 



 COMMUNICABLE DISEASES 

 The law permits the exclusion of any student from school who is suspected by 

the school nurse of having any of the communicable diseases listed below. 

Readmission to school shall be contingent upon the school nurse or, in the 

absence of the school nurse, a physician, verifying that the criteria for readmission 

have been satisfied. The diseases, the periods of exclusion and the criteria for 

readmission are as follows: 

 The following diseases require that students be excluded from school for the 

time specified below: 

 Chicken Pox - 5 to 7 days, or until the last lesion is scabbed over 

 Head Lice - The child shall be allowed to return to school immediately 

after the first treatment and checked by the school nurse. The person 

shall be reexamined 7 days post treatment. 

 Conjunctivitis (pink eye) - student can return 24 hours after treatment 

started 

 Strep Throat, including Scarlet Fever - student can return 24 hours after 

treatment started 

 Measles - Four days from the onset of rash. 

 Fever -Must be fever free for 24 hours before returning to school. 

 Mumps - Nine days from the onset or until subsidence of swelling. 

 Whooping Cough (Pertussis) - Three weeks from the onset or 5 days from 

institution of appropriate antimicrobial therapy. 

 Ringworm - The child shall be allowed to return to school immediately 

after the first treatment, if body lesions are covered. Neither scalp nor 

body lesions that are dried need to be covered. 

 Impetigo contagiosa - Twenty-four hours after the institution of appropriate 

treatment. 

 Scabies - After completion of appropriate treatment. 

 Tuberculosis (TB) - Following a minimum of 2 weeks’ adequate 

chemotherapy and three consecutive negative morning sputum smears, 

if obtainable. In addition, a note from the attending physician that the 

person is no communicable shall be submitted prior to readmission. 

 Bacterial Meningitis - Until judged no infective after a course of rifampin 

or other drug which is effective against the nasopharyngeal carriage 

state of this disease, or until otherwise shown to be non-infective. 

 Diphtheria - Two weeks from the onset or until appropriate negative culture 

tests. 

 

MEDICAL EMERGENCIES 

The Aliquippa Elementary School has a medical emergency plan in place: 

1. First person at the scene will assess the victim, stay with the victim, and 

send for help and the AED (automatic external defibrillator) 

2. Office staff will call 911, and announce a Code Red and which area of 

the building the code is in 

3. Persons trained in CPR/AED near the area will respond 



4. Other staff will assist with securing the area, crowd control, and direct 

emergency personnel to the scene. 

 

THE AED IS LOCATED ACROSS FROM THE MAIN OFFICE 

 

There is an ongoing training in CPR/AED for the staff. In addition, all students 

who are seniors have also been trained as part of their health curriculum. 

 

SCHOOL EMERGENCY PROCEDURE 

In case of emergency and/or need of medical or hospital care: 

1. The school will call the home. If there is no answer, then; 

2. The school will call the father's, mother's or guardian's place of 

employment. If there is no answer, then; 

3. The school will call the other telephone number(s) listed. 

4. If none of the above answer, the school will call an ambulance and/or 

paramedic, if necessary, to transport the child to a local medical facility. 

5. The school will continue to call the parents or guardians until one is 

reached. 

 

FIRST AID AND ILLNESS 

Illness or injuries occurring during school hours will be given first aid or evaluation 

by the school nurse. The child's personal health care provider should evaluate 

injuries occurring at home or when school is not in session. Students are not 

permitted to call home without first being evaluated by the school nurse. 

Substantial effort will be made to contact the parent or guardian immediately 

should a major accident or illness occurs. It is important that a parent complete the 

emergency card carefully with a reliable phone number where he/she or another 

designated person may be reached. Should any information on the emergency 

card change during the school year, it is imperative that the school be notified 

immediately. 

 

HOMEWORK PARENT BEST PRACTICES  
Parent/Teacher Communication: 

 Meet teachers early in the year. 

 Find out about homework policies, degree of parental involvement with 

homework. 

 Maintain communication throughout the year. 

 Attend orientation, open house/back-to-school night and parent/teacher 

conferences. 

 Check the district web page for district and school information. 

 Check various means of communications (folders, backpacks, 

assignment notebooks/ planners, homework hotlines). 

 Read school newsletters. 



 Communicate with the teacher if you have concerns regarding your 

child's homework or if your child demonstrates difficulty completing 

homework responsibilities. 

 

At Home: 

 Give homework assignments a high priority when considering family 

activities and obligations. 

 Establish a consistent homework routine at an early age. 

 Build consistency by having an educational time each day at home 

even if your child does not have homework. 

 Provide a quiet organized place with needed materials. 

 Establish a time of day for homework. 

 Accommodate for differences in your children's abilities. 

 Keep in mind what works for one child may not necessarily work for others. 

 Reinforce good study habits. 

 Monitor course selection and number of extracurricular activities to allow 

for recreation/relaxation time. 

 Maintain a healthy sleep and eating schedule. 

 

Parent Support: 

 Provide encouragement without doing the homework for your child. Your 

involvement may interfere with your child's learning if you give answers or 

complete assignments. 

 Ask questions to help guide your child through the process. If your support 

independence, your child's achievement will increase. 

 Stay out of power struggles with your child. 

 Allow your child to make mistakes, the springboard for further learning. If 

your child becomes frustrated with a homework assignment, suggest a 

brief break before returning to the assignment. 

 Provide assistance/support when research is needed (e.g., internet 

supervision, transportation to the public library). 

 Understand the importance of homework in your child's education. 

 Maintain a positive attitude and show interest. More homework will be 

completed if you are involved. 

 Stay flexible to accommodate for different learning styles of your 

children, and recognize that your child may have different styles of 

learning and ways of demonstrating their knowledge. 

 Positively reinforce your child for his/her efforts by displaying his/her 

papers and artwork at home. 

 Praise your child for persevering, completing and taking responsibility. 

 



ALIQUIPPA SCHOOL DISTRICT 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

800 21 STREET, ALIQUIPPA, PA 15001       PHONE: (724)857-7500       FAX: (724)857-7561  
 

PARENT RIGHT TO KNOW INFORMATION AS REQUIRED BY THE ELEMENTARY AND  

SECONDARY EDUCATION ACT (ESEA) [SECTION 1112(E)(1)(A)] AND THE EVERY  

STUDENT SUCCEEDS ACT [SECTION 1112(E)(1)(A)] 
 

SEPTEMBER 2019 
 

DEAR PARENT(S)/LEGAL GUARDIAN(S):  
 

YOUR CHILD ATTENDS ALIQUIPPA ELEMENTARY SCHOOL, WHICH RECEIVES FEDERAL TITLE I FUNDS TO ASSIST 

STUDENTS IN MEETING STATE ACHIEVEMENT STANDARDS. THROUGHOUT THE SCHOOL YEAR, WE WILL BE 

PROVIDING YOU WITH IMPORTANT INFORMATION ABOUT THIS LAW AND YOUR CHILD’S EDUCATION. THIS 

LETTER LETS YOU KNOW ABOUT YOUR RIGHT TO REQUEST INFORMATION ABOUT THE QUALIFICATIONS OF THE 

CLASSROOM STAFF WORKING WITH YOUR CHILD.  
 

AT ALIQUIPPA ELEMENTARY SCHOOL WE ARE VERY PROUD OF OUR TEACHERS AND FEEL THEY ARE READY 

FOR THE COMING SCHOOL YEAR AND ARE PREPARED TO GIVE YOUR CHILD A HIGH-QUALITY EDUCATION. 

AS A TITLE I SCHOOL, WE MUST MEET FEDERAL REGULATIONS RELATED TO TEACHER QUALIFICATIONS AS 

DEFINED IN ESSA. THESE REGULATIONS ALLOW YOU TO LEARN MORE ABOUT YOUR CHILD’S TEACHERS’ 

TRAINING AND CREDENTIALS. WE ARE HAPPY TO PROVIDE THIS INFORMATION TO YOU. AT ANY TIME, YOU 

MAY ASK:  
 

 WHETHER THE TEACHER MET STATE QUALIFICATIONS AND CERTIFICATION REQUIREMENTS FOR THE 

GRADE LEVEL AND SUBJECT HE/SHE IS TEACHING,  

 WHETHER THE TEACHER RECEIVED AN EMERGENCY OR CONDITIONAL CERTIFICATE THROUGH 

WHICH STATE QUALIFICATIONS WERE WAIVED, AND  

 WHAT UNDERGRADUATE OR GRADUATE DEGREES THE TEACHER HOLDS, INCLUDING GRADUATE 

CERTIFICATES AND ADDITIONAL DEGREES, AND MAJOR(S) OR AREA(S) OF CONCENTRATION.  
 

YOU MAY ALSO ASK WHETHER YOUR CHILD RECEIVES HELP FROM A PARAPROFESSIONAL. IF YOUR CHILD 

RECEIVES THIS ASSISTANCE, WE CAN PROVIDE YOU WITH INFORMATION ABOUT THE PARAPROFESSIONAL’S 

QUALIFICATIONS.  
 

THE EVERYSTUDENT SUCCEEDS ACT (ESSA) WHICH WAS SIGNED INTO LAW IN DECEMBER 2015 AND 

REAUTHORIZES THE JUNIOR/SENIOR HIGH SCHOOL AND SECONDARY EDUCATION ACT OF 1956 (ESEA) 

INCLUDES ADDITIONAL RIGHT-TO-KNOW REQUESTS. AT ANY TIME, PARENTS AND FAMILY MEMBERS CAN 

REQUEST:  

 INFORMATION ON POLICIES REGARDING STUDENT PARTICIPATION IN ASSESSMENTS AND 

PROCEDURES FOR OPTING OUT, AND  

 INFORMATION ON REQUIRED ASSESSMENTS THAT INCLUDE  

o SUBJECT MATTER TESTED,  

o PURPOSE OF THE TEST,  

o SOURCE OF THE REQUIREMENT (IF APPLICABLE),  

o AMOUNT OF TIME IT TAKES STUDENTS TO COMPLETE THE TEST, AND  

o TIME AND FORMAT OF DISSEMINATING RESULTS.  
 



OUR STAFF IS COMMITTED TO HELPING YOUR CHILD DEVELOP THE ACADEMIC KNOWLEDGE AND CRITICAL 

THINKING HE/SHE NEEDS TO SUCCEED IN SCHOOL AND BEYOND. THAT COMMITMENT INCLUDES MAKING 

SURE THAT ALL OF OUR TEACHERS AND PARAPROFESSIONALS MEET APPLICABLE PENNSYLVANIA STATE 

REQUIREMENTS.  
 

IF YOU HAVE ANY QUESTIONS ABOUT YOUR CHILD’S ASSIGNMENT TO A TEACHER OR PARAPROFESSIONAL, 

PLEASE CONTACT MS. SHEPPARD AT ALIQUIPPA ELEMENTARY SCHOOL AT 724.857.7500 OR EMAIL US AT 

ASHEPPARD@QUIPSD.ORG . 

 

SINCERELY,  

MS. A’FRICA SHEPPARD - ELEMENTARY SCHOOL ADMINISTRATOR  

 

PUBLIC NOTICE ANNUAL NOTICE OF SPECIAL EDUCATION SERVICES 

 
 The Aliquippa school district offers a full continuum of special education 

programs and services to all students eligible for such services. Special education 

programs and services are available for eligible students between the ages of 

three (3) and twenty-one (21). Services for children ages three (3) to school entry 

age may be requested by contacting the beaver valley intermediate unit at 724-

774-7800. Services for eligible students of school entry age to twenty-one (21) years 

of age may be requested by contacting the coordinator of special education at 

724857-7500 ext. 4028. 

 Special education programs available include services for eligible students 

who are identified as: developmentally delayed (preschool only); mentally 

retarded: learning disabled; autistic/pervasive developmental disorder; visually 

impaired; hearing impaired; mentally gifted; multi-disabled; neurologically 

impaired; physically impaired; seriously emotionally disturbed and speech and 

language impaired. 

 The Aliquippa school district conducts identification activities to determine if 

students are in need of special education services. 

 The Aliquippa school district in conjunction with the intermediate unit 

provides the above special education programs. Services for eligible preschool 

children are provided through the intermediate unit. 

 The Aliquippa school district conducts screening activities to identify 

students who may be eligible for special education services. Information 

regarding screening activities may be obtained by contacting your child's 

building. 

 Parents, guardians or surrogate parents may request that their child be 

screened or evaluated for special education services. Requests for services 

should be put in writing to the building principal. 

 All information collected as part of an evaluation is treated in a 

confidential manner. A written policy regarding the confidentiality of student 

records is available for review by contacting your child's school. 

Printed information regarding available special education services, programs, 

and parents' rights as they pertain to special education is available in the building 



principal's office or the office of the superintendent of schools. The Aliquippa 

School District is an equal opportunity employee. 

 

CONFIDENTIALITY 
The Aliquippa School District protects the confidentiality of personally identifiable 

information regarding all students in accordance with the Family Educational 

Rights and Privacy Act (FERPA), the Health Insurance Portability and Accountability 

Act (HIPAA), the Elementary and Secondary Education Act of 1965 (ESEA), as 

amended by the No Child Left Behind Act of 2001 (NCLB), the National Defense 

Authorization Act, the USA Patriot Act of 2001, the Protection of Pupil Rights Act 

(PPRA) and other applicable Federal and state laws and regulations. 

 

ANNUAL FERPA NOTIFICATION OF RIGHTS AND DESIGNATION OF 

DIRECTORY INFORMATION NOTICE OF RIGHTS 
 The family educational rights and privacy act ("FERPA") affords parents, 

students over 18 years of age ("eligible students"), and parents of dependent 

students certain rights with respect to education records. Education records include 

a broad range of information about a student that is collected and maintained in 

any format by the district including but not limited to: 

1. Date and place of birth; parent(s) and/or guardian addresses, and 

where parents can be contacted in emergencies; 

2. Grades, test scores, courses taken, academic specializations and 

activities, and official letters regarding a student's status in school. 

3. Special education records; 

4. Disciplinary records; 

5. Medical and health records that the school creates or collects and 

maintains; 

6. Documentation of attendance, schools attended, coursestaken, awards 

conferred, and  

degrees earned; and 

7. Personally identifiable information such as a student's identification code, 

social security number, picture, or other information that would make it 

easy to identify or locate a student. 

 

Certain Types of Records Are Not Considered Education Records Under FERPA: 

1. Personal notes made by teachers and other school officials that are not 

shared with others; 

2. Law enforcement records created and maintained by a school's 

or a district's law enforcement unit specifically for law enforcement 

purposes (as distinct from student disciplinary and other non-law 

enforcement purposes); and 

3. Records on students 18 years of age or older that are made or maintained 

by a medical or other recognized professional or paraprofessional acting in 

his or her professional capacity. 

 



Your Rights with Respect to Education Records Include the Following 

1. Right to Inspect: A parent or eligible student has the right to inspect and 

review the student's education records maintained by the district within 

45 days of the district's receipt of a written request for access. A parent or 

eligible student should submit to the school principal (or superintendent) 

a written request that clearly identifies the record(s) he/she wishes to 

inspect. The principal will make arrangements for access and notify the 

parent or eligible student, in writing, of the time and place where the 

student's records may be inspected. 

2. Right to request amendment: a parent or eligible student has the right to 

request the amendment of the student's education record(s) that are 

believed to be inaccurate or misleading. A parent or eligible student may 

submit a written request for amendment to the school principal (or 

superintendent). This request should clearly identify the part of the record 

that the parent of eligible student wants changed and specify why it is 

inaccurate or misleading. 

 If the record is not amended as requested, the district shall notify the 

parent or eligible student of the decision in writing and shall advise 

him/her of his/her right to a hearing on the request for amendment. 

Additional information on the hearing procedures will be provided to the 

parent or eligible student when notified of the right to a hearing. 

3. Right to consent to disclosure: a parent or eligible student has the right 

to consent to disclosures of personally identifiable information 

contained in the student's education record, except to the extent 

that FERPA authorizes disclosure without consent. 

 One exception, which permits disclosure without consent, is disclosure 

to school officials with legitimate educational interests. A school official is 

a person employed by the district in an administrative, supervisory, 

academic or research, or support staff position, including law 

enforcement unit personnel and health staff; a person or company with 

whom the district has contracted to perform a special task, such as an 

attorney, auditor, medical consultant or therapist; a person serving on 

the school board; or a parent or student serving on an official 

committee, such as a disciplinary or grievance committee, or assisting 

another school official in performing his/her tasks. A school official has a 

legitimate educational interest if he/she needs to review an education 

record to fulfill his/her professional responsibilities. Additionally, upon 

request, the district may disclose education records without consent to 

officials of other schools in which students seek or intend to enroll. 

Furthermore, no child left behind act requires the district to facilitate the 

transfer of disciplinary records with respect to a suspension or expulsion 

to any private or public elementary or secondary school for any student 

who is enrolled or seeks, intends or is instructed to enroll on a part-time or 

full-time basis in the school. Disclosure without consent may be made in 



case of emergency as determined by the district or to report crimes 

occurring at school or involving the school or its personnel. 

4. Right to complain: a parent or eligible student has the right to file a 

timely complaint with the U.S. Department of Education concerning 

alleged failures by the district to comply with FERPA requirements. 

Complaints should be directed to: 

 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, S.W. 

Washington, DC 20202-4605 

 

 

Directory Information 

 Under FERPA, the district is authorized to designate certain personally 

identifiable information contained in education records as "directory" information 

and to disclose such information without prior consent unless a parent or eligible 

student objects to such disclosure. 

 The district hereby designates the following personally identifiable 

information contained in a student's education record as directory information: 

1. Name, address, telephone number and email address; 

2. Date and place of birth; 

3. Grade level and major field of study; 

4. Participation in school activities; 

5. Dates of school attendance; 

6. Photograph; 

7. Most recent school attended; 

8. Honors and awards; and 

9. Other similar information, such as, alumni associations, height and 

weight of athletes, honor roll members, information generally found in 

yearbooks. 

Unless a parent or eligible student advises the district in writing within 15 days 

of receipt of this notice that he/she does not want some or all of this designated 

directory information released, school officials may release this information 

without prior consent. 
 

Written objections to the release of directory information should be submitted to: 
 

Ms. A’Frica T. Sheppard 

Aliquippa Elementary School 

800 21st Street 

Aliquippa, PA 15001 

 

Miss Stacey Alexander 

Aliquippa Junior Senior High School 

800 21st Street  

Aliquippa, PA  15001



PPRA Annual Notice and Consent/Opt-Out For Specific Activities  
 The protection of pupil rights amendment (PPRA), 20 U.S.C. §1232h, requires the 

Aliquippa school district to notify you and obtain consent or allow you to opt your child 

out of participating in certain school activities. These activities include a student 

survey, analysis, or evaluation that concerns one or more of the following eight areas 

("protected information surveys"): 

1. Political affiliations or beliefs of the student or 

student's Parent; 

2. Mental or psychological problems of the student or student's family; 

3. Sex behavior or attitudes; 

4. Illegal, anti-social, self-incriminating, or demeaning behavior; 

5. Critical appraisals of others with whom respondents have close family 

relationships; 

6. Legally recognized privileged relationships, such as with lawyers, doctors, 

or ministers; 

7. Religious practices, affiliations, or beliefs of the student or parents; or 

8. Income, other than as required by law to determine program eligibility. 

 Your child will not be required to participate without parental consent in any 

survey, evaluation or analysis funded in whole or in part by the U.S. Department of 

Education. This requirement also applies to the collection, disclosure or use of 

student information for marketing purposes ("marketing surveys"), and certain 

physical exams and screenings. 

 The district will provide parents, within a reasonable period of time prior to 

the administration of the surveys and activities, notification of the surveys and 

activities and be provided an opportunity to opt their child out, as well as an 

opportunity to review the surveys. (Please note that this notice and consent/opt-

out transfers from parents to any student who is 18 years old or an emancipated 

minor under state law.) 

 

HIPAA 
The Aliquippa school district's notice of privacy practices can be found at our 

website at www.quipsd.org. Or a copy may be obtained at the district's 

administrative offices. 

If you have any questions regarding student health information or records, 

please contact the School Nurse at 724-857-7550.  

 

 

 

 

 

 

 

 

http://www.quipsd.org/


ALIQUIPPA SCHOOL DISTRICT 

TITLE I PARENT- FAMILY ENGAGEMENT POLICY 

 

PURPOSE  

 

The Aliquippa School District Board of Education recognizes and is committed 

to the belief that all children can learn and acknowledges that parents share the 

school’s commitment to the educational success of their children.  

The board recognizes that a child’s education is a responsibility shared by the 

school and family and agrees that to educate all students with efficacy, the schools 

and parents must work as knowledgeable partners.  

Further, the Board recognizes parent and family involvement as an on-going 

process that assists parents and families to meet their basic obligation as their child’s 

first educator, promotes clear two-way dialogue between home and school and 

supports parent as leaders and decision makers at all levels concerning the 

education of their children.  

 

TITLE I REQUIREMENTS  

Aliquippa School District shall incorporate Title I, Part A parent engagement 

activities into this policy, programs and practices and ensure parents are informed 

about the opportunity to participate in regular two-way meaningful 

communication involving student academic learning and other school activities. 

The district will ensure that parents are full partners in their child’s education and are 

included, as appropriate in decision –making and recommending allocation of 

resources and present in advisory committees to assist in the education of their child 

and that of all the students in the school.  

 

GUIDELINES 

It is the policy of the Aliquippa School District that parent involvement in the 

Title I schoolwide program is an integral part of the essence of the program. The 

following activities will be carried out under the guidance of the Parent Advisory 

Council and the Aliquippa School Board. As much, parents will be involved in the 

Title I program through a variety of activities and part of decision-making as 

required.  

 

REQUIREMENTS 

It is the policy of the Aliquippa School District that parent involvement in the Title 

I schoolwide program K-12 is an integral part of the district’s success. It is also 

important that parents in grades 9-12 be actively involved in the district parent 

advisory council and be involved in a variety of activities, including but not limited 

to:  

 Parental involvement in the development of all district schoolwide plans 

including the parent involvement policy and compact  

 Periodic review of the existing policy and to make any changes as 

recommended by the school district and/or parent advisory council 



 Active and on-going parental involvement assistance and training to parents 

by the district through federal, state and local funding  

 Each school will promote on-going parental involvement through parent 

workshops, conferences, adult literacy and other collaborative activities 

 District and advisory council will coordinate all activities to include active 

involvement of all district parents, as well as community members from Head 

Start, BF Jones Library and other local organizations  

 District surveys and other measuring instruments from all stakeholders to 

determine the overall meaningful parent participation during the course of 

the school year and to use the information to develop new strategies to 

improve active parent involvement  

 Utilize ideas from our parents on the Pennsylvania State Parent Advisory 

Council to help increase parental involvement and to make sure the district is 

promoting involvement in accordance with No Child Left Behind and ESSA- 

Every Student Succeeds Act changes during the 2019-20school year  

 

The partnership between home and school is achieved through the on-going 

commitment and active participation of the home, school and community. 

 

 

         Revised 2019/20 

  



ALIQUIPPA SCHOOL DISTRICT 

Title I Complaint Resolution Policy 

 
Introduction 

On December 10, 2015 a new Federal education law was signed by the President. 

This law, Every Student Succeeds Act (ESSA), requires schools that receive federal 

Title IA funding adopt written procedures for resolving complaints filed.  

 

Definition  

A “complaint” is a written, signed statement filed by an individual or an 

organization. It must include:  

a) A statement that a school has violated a requirement of federal statute or 

regulation that applies to Title I.  

b) The facts on which the statement is based.  

c) Information on any discussions, meetings or correspondence with a school 

regarding the complaint.  

 

Complaint Resolution Procedures 

1) Referral – Complaints against schools should be referred to the District’s 

Federal/State Programs Office: Mrs. Renee Bufalini, Federal Programs Coordinator, 

800 21st Street, Aliquippa PA 15001.  

 

2) Notice to School – The Federal/State Programs Office will notify the school 

Superintendent and Principal that a complaint has been received. A copy of the 

complaint will be given to the Superintendent and Principal with directions given for 

the Principal to respond. 

 

 3) Investigation – After receiving the Principal’s response, the Federal/State 

Programs Office, along with the Superintendent, will determine whether further 

investigation is necessary. If necessary, the Federal/State Programs Coordinator and 

the Superintendent may do an onsite investigation at the school.  

 

4) Opportunity to Present Evidence – The Federal/State Programs Coordinator may 

provide for the complainant and the Principal to present evidence.  

 

5) Report and Recommended Resolution – Once the Federal/State Programs 

Coordinator has completed the investigation and the taking of evidence, a report 

will be prepared with a recommendation for resolving the complaint. The report will 

give the name of the party bringing the complaint, the nature of the complaint, a 

summary of the investigation, the recommended resolution and the reasons for their 

commendation. Copies of the report will be issued to all parties involved. The 

recommended resolution will become effective upon issuance of the report. 

 

6) Follow up – The Federal/State Programs Coordinator and the Superintendent will 

ensure that the resolution of the complaint is implemented.  



 

7) Time Limit – The period between the Federal/State Programs Coordinator 

receiving the complaint and resolution of the complaint shall not exceed sixty (60) 

calendar days.  

 

8) Right to Appeal – Either party may appeal the final resolution to the Department 

of Education. Appeals should be addressed as follows:  

 

Mrs. Susan McCrone, 

Chief Division of Federal Programs 

Pennsylvania Department of Education 

333 Market Street, 7th Floor  

Harrisburg, PA 17126‐0333 

 

          Revised 2019/20 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



HOMELESS LETTER TO PARENTS 

 

ATTENTION PARENTS AND GUARDIANS!!  
Federal guidelines, as set forth in No Child Left Behind Act of 2001, require 

that local school identify name children who are homeless. The federal mandate, 

and the intention of the Aliquippa School District is to ensure that homeless children 

and youth have access to free appropriate public education on an equal basis 

with other children. Children who are homeless, including those living with others, 

may qualify for assistance with school lunch, with school supplies/materials, with 

tutoring, and with transportation so that they can remain in their school of origin.  

If you believe your child(ren) may qualify for this service, please contact the 

principal of your child(ren)'s school. 

 

Homeless children may be identified as living in the following situations:  

• Public or private shelters  

• Public or private places not designated for/or ordinarily used as regular 

sleeping accommodations such as vehicles, parks, motels, 

campgrounds, etc.  

• Living with a parents in a domestic violence shelter  

• Individuals and/or families living with relatives or friends due to a lack of 

housing  

• Living in transitional housing programs  

• Runaway children (under age 18) and children who have been 

abandoned or forced out of the home by parents or other caretakers. 

They may be in temporary shelters awaiting assistance from social 

service agencies, or may live alone on the street or move from place 

to place among family members, friends or acquaintances. This also 

includes such youth from 18 to 21 of age who may still be eligible for 

educational services in regular or special education  

• Children of migrant families who lack adequate housing  

• Children abandoned in hospitals or awaiting foster care  

• School-age, unwed mothers or expectant mothers living in houses for 

unwed mothers when they have no other available living 

accommodations.  

 

If your living situation changes during the school year or over the summer, and you 

and your child(ren) become homeless, please be sure to contact Mr.  Jason Guzie, 

homeless liaison at 724-857-7500 ext. 4236. We will work with you so that your 

child(ren)'s education is disrupted as little as possible.  

 

Sincerely,  

 

Ms. A’Frica T. Sheppard, 

Elementary School Principal 

Revised 2019/20 



ALL PAGES NEEDING PARENT/GUARDIAN SIGNATURE WILL BE SENT HOME SEPARATELY. 

 

Aliquippa Elementary School 

Title I School-Student-Parent Compact 

 

ALIQUIPPA ELEMENTARY SCHOOL  
We understand the importance of the school experience to every student and our 

role as educators and models. Therefore, we agree to carry out the following 

responsibilities to the best of our ability: 

 teach grade level skills and concepts  

 strive to address the needs of your student  

 communicate with you regarding your student's progress  

 provide a safe, positive and healthy learning environment for your student  

 correct and return appropriate work in a timely manner  

 communicate homework and classwork expectations  

 

Principal’s Signature_____________________________________ Date:  August 27, 2019 

 

STUDENT 

I realize my education is important. I know I am the one responsible for my own 

success. Therefore, I agree to carry out the following responsibilities to the best of 

my ability:  

 get to class on time every day  

 return completed homework on time 

 be responsible for my own behavior  

 be a cooperative learner  

 ask for help when needed  

Student’s Signature_________________________________________  Date: ____________ 

 

PARENT 

I understand that my participation in my student's education will help his/her 

achievement and attitude. Therefore, I will continue to carry out the following 

responsibilities to the best of my ability:  

 encourage my student to complete his/her homework  

 review all school communication  

 attend Meet the Teacher Night, Parent-Teacher Conferences,  and other 

school events  

 encourage my student to engage in reading activities for at least 15 minutes 

every day  

 provide a quiet place/time for my student to do homework  

 support the school's homework, discipline and attendance policies  

 

Parent’s Signature__________________________________________  Date: ____________ 

 



Parent / Guardian PLEASE Read & Sign 
 

This handbook has been prepared to inform you about the 

Aliquippa Elementary School. You will find the rules and regulations 

that govern the day-to-day operation of our school in this booklet. 

You will also find important information that everyone needs to know 

and understand. Read this handbook carefully. Don't wait! Be sure 

you understand everything in it. 

Parent / Guardian must sign the bottom of this form and each 

student is to return the page to his / her teacher by September 16, 

2019.  

 

 

PLEASE PRINT NAME OF STUDENT:  

 

______________________________________________________ 

LAST NAME   FIRST NAME 

 

 

 

I HAVE READ THE STUDENT/PARENT HANDBOOK AND 

UNDERSTAND ITS CONTENTS. 

 

__________________________________________________________ 

SIGNATURE OF PARENT/GUARDIAN 

 

PLEASE RETURN THIS FORM TO OUR CHILD’S 

HOMEROOM TEACHER BY SEPTEMBER 16, 2019. 

 

EVEN IF THIS FORM IS NOT RETURNED, IT WILL BE ASSUMED 

THAT YOUR HAVE READ AND UNDERSTAND THE CONTENTS OF 

THIS HANDBOOK. 

 

 

  


